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DUE DATES

100R
January 31°

Annual Financial Report (AFR)
March 1%

Monthly and Annual Engagement Uploads
Annual — March 1%
Monthly — 15" of 2" month following




MAIN MENU:

Select Unit and Year = AFR Main Menu County: sboatest County
Linit: Sboa City Unit
ear: 201

Annual Financial Report Main Menu @

The sectons below are the ones that are required to complete your annusl financial regort. Some of these sections are based on the answers that you gave 1o the
guestions on the previous screen. |f you need to go back and change any of the answers 1o those guestions, click on Unit Quwsstions abowve.

Unit Information

Unit Guestions
Identify Enterprises

Depariments
Schedule of Officials

Core Reporting
Financial Data by Fund

Fund Type

Capital Assets

Grants

Accounts Payable/Receivable
Transfer Schedule

Interfund Loan Activity Schedule
Dept

Leases

Financial Assistancs to Mon
Gowvernmentsl Enfities

OFER

Pensions

Tax Abatement

Risk Assessment
Upload Fublic Official
Surety Bonds

System Functions

Annual Report Outputs
Financial Statement/SEFA
Review Submission

Submit Anmual Report

The answers 1o thess gquestions detsrmine what forms are available in the system.

Identify your utiities and other enterprises that operats like a business. Examples incleds Public
Transportstion, Convention Centers, Parking Garages, Airports, Intermet Services, sic.

ZBelect departments that are in us= and provide lozal names for some depanments.

Enter information regarding officials and contact information.

Enter or changs basic financizl information for the year. This mcludes adding or deleting funds, entering
oeginning cash and inwsstment balances, recsipts and disbursements for 23ch fund.

Select the fund type for funds entzred in financisl data by fund.

Using your Capital Asset records, complets the Schedule of Capital A=sets {land, building, machinary, stc.)
35 of the 2nd of the yaar. Show the total purchaszes of capitsl assets during the year (if any) in the
Additions colemn; Show ssles or other dispositions of capital assets during the year (if any) in the
Reductions column.

Comglete the Grant Schedule for grants you receved or disbursed money from during the year.
Accounts PayableReceivablz

Comglzte the Transfer Schedulz with 3l transfzrs made betwesn funds during the yaar

Comglete the Interfund Loan Activity Schedule with all lzan activity between funds during the year.
Comgiste the Debt Schedule (bond issues, netss and leans paysble, sic) as of the end of the year. Show
the total additions and reductions in debt.

Amaount of lease payments due durring the following year.

Enter financiz| assistance your unit has given to entities such 350 Volunteer Fire Depts, YMEA, Senior
Citzen Centers, etz

Infermation about what other postemployment benefit {OPEB) plans the unit administers or participatss in.
Infermation about what pension plans the unit administers or panicipates in.

Infermatien about tax sbaternents that sffect this unit.

Annuzl questions to assist in determining risk.

Per IC 5-4-1-5.1{e) upload a copy of bonds filed.

Seports may be viewsd 3z POF: or Exce! spreadshests.
Download Fmancial Statements and SEFA in Excel.
Review 3ny submissicn ermors or Warnings.

Submit the annual repot to S804

Status

Complete

3 Enterprise(s)

Mot Entered

Complete

Status

52 Fumndis)

20 Fund Types
Mot Selected

53,006,022
in Assets

13 Grant{s)
Mot Entered
Mot Entered
2 Record(s)
2 Record(s)

1 Record(s)
1 Record(s)

Mot Entered
fdot Complete
Mot Entered
Mot Entered
[t Uploaded




NEW UNIT QUESTIONS:

13. Do you have significant contingent liabiliites?
A contingsncy is an existing condition, siteation, or set of circumsiances mvolving uncemainty o 3 ® Yas ) No
govermnment that will ultimately b= rescheed when ons or more future events coecur or fail o ocour.

14. Do you have significant commitments ?
Commitments are existing arrangemsants to enter into future transactions or events, such a5 long-term @y
25

ST . . . . CINo
contractusl obligation with suppliers for future purchases at specified prices or sometimes as specified
guantities.
15. Do you participate in any joint venfures?
L=gal entity of other organization that results from 3 contractual arrangemsnt and that is owned opsrated, or @ Yes ON
govermned by two of more participants as 3 separate and speciic activity subjsct to joint control in which the g= o Ha
participants retzin an ongoing financial interest or responsiklty.
13a. What is the name of the joint venture?
mie myself and | |
1&. Are their related party transactions?
Transaction that an informed chserver might reasonably belisve reflects considerations other than economic ) Yes O No

self-interest based vpon the relationship that exists betwesn the panies to the transactions. The t2rm is oftzn
used in confrast 1o an arm's-length transaction.

17. Is your unit affected by tax abatements throuph direct or indirect agreements?

A 1ax abatement iz an agresment between one or more governments and an mdwidual or ently inowhich one
of Mare governments promise to forgo tax revenues to which they are otherwize entitled and the individual or W Yas I No
=niity promises to take a specific action that contributes o sconomic development or bensfits the governmsent
of citizens.

18. Did your unit have Interfund Loans (Due to-Cue from) during the year?

An interfund lean is 3 transfer that mowes money from one fund te another fund that will ne=d to be repaid. ®Yes CINo

18. Do you have conduit debt?
A debt instrument issued in the name of a state or local governmans that is for the benefit of 3 thied party that W Yas I No
is primarily liable for the repayment of the debt instrument.

18a. Describe your conduit debt.

conduit debt description here

20. Do you have landfill closure and postclosure care?
Costs incurred to provide for the protection of the environment that occur near of afier the date that a W Yos _INo
municipal solid-waste landfill stops aceepting solid waste and throughout the posiclosure penod.

21. Has your unit established any of the following entities? @ .
Holding Corporation (Building Corp) Yes \/No
Redevelopment Autharity ® Yes )Mo

Lznd Bank -
re A ® Yes Mo




CAPITAL ASSET SCHEDULE:

Capital Assets @

Sawve And Recalculate ” Retum to AFR Main Menu

Using your Capital Aseet records complete the Schedule of Capital Assets {land, building, equipment, =ic) as of the end of the year. If you have infrastructurs, but don't
hawe valuations for it, submit the Annual Report with 3 tempaorary vales of 5 2.99 and estimate the value lster. S== this psge for information on various methodologies for
g=timating the value of mfrastruciure. Once you have estimated the value, corrsct the Annusl Report 2nd resubmit.

Make sure to press the ENTER key on the keyboard after entering a number to make sure it is saved!

Governmental Activities - Non-Depreciable Assets

Gowarmment ar Enferpriss Eeginning Balance as of January 1, 3021 Additicns Reductions | Ending Ealanca as of Decamber 31, 2021
Land 5,003,500.00 %5,003,500.00
Canstruction In Prograss 240000 S4000.00
Cther Mon-Depreciabls Aesets 0.00
Governmental Activities - Depreciable Assets
Gowarnment or Enterpriss Eeginning Balance ae of January 1, 2021 Additons Reduchons Ending Ealancs a2 of Decamber 31, 2021
Infrastructuns 2178, 56400 20000 20000 178, 554.00
Eailldinga 20,00 000
Improvemants Other Than Bulidings 0000 30,00
Machinary, Equipment, and Vahbcias £0.00 $0.00
Eaocke and Other 50000 £500.00
Governmental Activities - Accumulated Depreciation
Gowarmment ar Enferpriss Eeginning Balance as of January 1, 3021 Additicns Reductions | Ending Ealanca as of Decamber 31, 2021
Infrazfructurs 50.00
Eailldinga 000
Improvemants Other Than Bulldings 0.00
Machinary, Equipment, and Vahbcias $0.00
Baocke and Other 000



DEBT SCHEDULE:

Debt 0 Save All Work || Retum to AFR Main Menu

Completz the Oebt Schedule (bond issues, fnes of credit, stc) 3= of the end of the year.

Make sure to press the ENTER key on the keyboard after entering a number to make sure itis saved!

Governmental Activities - Long Term Debt
Esginning Principal Balancs

Dot | Dsdf Class a Description or PUrpioes 28 of Jan. 1. 2021 Additiane

b Rewanue Ecnds Revenus Bond Cascription S0.00 5E,405,000.00

F oY Ganaral Obligation Bonda Bond Deacription £1,055,000.00 S0.00

Meobse and Loans Payabés -
x Lang Tarm Firat Bank Hoba Payaable S455,E00.00 50,00
[

Data Posted

Governmental Activities - Short Term Debt

Eaginning Principal Balance Ending Principsl
Digacsiption of Purpass 28 of Jan. 1, 2071 Additians Raducfions P
Deacribe Linas of Cradit S0.00 S50,000.00 S0.00 35
Deacribe Tax Wamants £1,300.00 5340000 52,000.00 -]

Dieacribe Clalm or Judgemant 5000 E7.260.00 2E,340.00



INTERFUND LOAN:

Interfund Loan Activity (Due to/Due from) @ Save All Work |[ Retum to AFR Mair

Complets the Interfund Loan Activity Scheduls with 3ll loan sctivity betwssn funds during the year. Before entering loans in this section make sure that the file of fu
numiers and fund names uploaded within the Financial Data by Fund Section is accurate and complete. If a new file of fund names and numbsers needs o be uplo
ALL previously entzred loans will be sutormatically WIPED QUT and will need to be re-entered. If it becomes necessary to uplead a revised file of fund numbers ant

consider taking screensheois of this section's data first, 1o allow for more efficient re-entry of data.

Maks sure to press the ENTER key on the keyboard after entering a number to make sure it is saved!

Dwlate | Cus From Dug To Amount .
| | | Total: $12,400.00
X DO000000Z3 PARK & RECREATION DO00000 1 0 RAINY DY FURD S10,000.00

. DO0OO0000T POLICE BUILDIMG &
i} =) i
X DO0OO00501 SEMERAL o COUIPMENT 240000

Total: $12,400.00

Save All Work || Retum to AFR Main




TAX ABATEMENT:

Tax Abatements 9 Save All Work || Retum to AFR Main Menu

Complets the schedules below with information about tax abatements that hawe an effect on this unit.

Make sure to press the ENTER key on the keyboard after entering a number to make sure itis saved!

Cirect Agresments . . Add Row
Apgresments enterzd inte by the reporting govemments
Amount of tax| " vabls,
Dot | Abatement Hams [Purpo:ss of the Abatamant Program Thig spacific tax balng abated ravenuas reducsd 2a If any, 83 2 reswt of
2 rapult of Tax e Teoe Atk i
Abataments
x AREA DEVELOPMENT ECCHOMIC GROWTH uT S4.800.00 ) 50,00}
Diata Posied
Indireat Agresments o Fow

Agreemenis entered inte by other govermments and reduce the reporting government's (=X revenues.

Amount of tax - i —

Delote | Government Mame Hame of Anatemant Thie spacific tax belng abated e If any, 82 a resuwt of
aras the Tax Abatements

Mew Row Inszried. Pleass Updabe Becoeds.
. _________________________________________________________________________________________________________________________________________________________________________ i

Save All Work || Retum to AFR Main Menu




GRANT SCHEDULE:

Grants @

Save All Work || Retum to AFR Main Menu

Complete the Grant Schadubs for grants you received or disbursed maney from during the year. In cases where a grant consists of noncash assistance, no fund name

is required.

Make sure to press the ENTER key on the keyboard after entering a number to make sure it is saved!

Uplﬂﬂd csv Choose File | Mo file chosen Ugpload Data
Optional
Add Row
Local Project Fadaral Program Apalatance Listing
Dedate Federal Agency | Pasa Through Agency Zward Hame duward Mumber Grant Typs
HameiCascrption Tiie®roject Mams [ A
Cororirinus Redied DEPARTMENT -
* CARES Grant Fund Fund OF THE INDHANS FINANCE AUTHORITY | 21.01% CARES Grant Fund Cy 2020 Advanoe
TREASURY
. HEALTH AMD .
ARES P RES P
) |CARESPmder Proviter Refief Fund | HUMAN DIRECT TaEM CAPES Frovdes C¥ 2020 Advanoe
Fedid - Fledied
SERVICES
. Tt Local Proj Test Fed Prog Terst Federal § : B - . .
x NormeDescript TillPreject Name Agancy Test Pass Through Agency 3456 Tt fowvard] Mame TestAward & Reimbr
x 123 123 123 123 14218 123 123 Adhvanos
Us DERT OF
. EMTITLEMENT HOUESING AMND .
DMD - COBRG -14 DIRECT 14218 DMD - CDBRG -14 18-0002 Reimburs
x GRANT LIREAN =
DEVELOPMENT
= us -
HIS e MFPARTIAFNT | INMHARA MERARTIAENT (F
L | 3

Save All Work || Retum to AFR Main Menu




GRANT UPLOAD SPECS:

AFR Grant File Upload

For the 2021 Annual Finandial Report an optional upload is now available for Grant reporting. The
process is very simple, but doesn't provide detailed feedback on formatting errors. Therefore, it is very
important to review the file specifications to ensure a successful upload. A sample file is also available to
compare against if there are any questions.

File Format

The file format for upload is a plain text CSV file. When using Microsoft Excel, the file should be saved as
the type 'CSV (M5-D0O5) (*.csv)’ for best compatibility. The file must not include a header, and must

include the following columns:

Field Name Format

Local project name Text (up to 288 characters)

arant program title Text (up to 288 characters)

AENCY name Text (up to 288 characters)

Pass through agency Text (up to 288 characters)

Assistance Listing Formatied Mumber (##. #82)

Award name Text (up to 28@ characters)

Award number Text {up to 38 characters)

arant type code Mumber (l=Advance, 2=Reimbursement}

Fund name Text (up to 288 characters)

Receipts MNumber (currency format with 2 decimals, without % or commas)
Disbursements Mumber (currency format with 2 decimals, without £ or commas)
Sub-recipients Mumber (currency format with 2 decimals, without % or commas)
Loans owtstanding Number (currency format with 2 decimals, without % or commas)
Moncash assistance Mumber (currency format with 2 decimals, without £ or commas)
Insurance Mumber (currency format with 2 decimals, without % or commas)

Upload Process

1. Toinitiate an upload, click on the Choose File button on the Grants Page. Select the appropriate
file from the dialog.

2. Once a C5V file has been selected, start the upload process by clicking on the Upload Data
button. This will delete the existing grant recaords. The system will attempt to load the uploaded
file into the database.

3. If the file uploads successfully, the user will get a success status update and the page will reload
to show the new records. If the upload is not successful, the page will return an error message
and reload. Mote: it is possible for some records to load even if others don't. The page refreshes
in either case so that the user can see the current record status in the database.

4. After the page refreshes, the user should review the upload results. In cases whers there are
format errors, the records could load but still contain errors. Scan the data set for records with
red error alerts or reqguired indicators in the field cells. Any remaining errors must be resolved
before the entire AFR can be submitted.



FUND TYPE SCHEDULE:

Fund Type @

Select 3 fund type for each record in financial data by fund.
Make sure to press the ENTER key on the keyboard after entering a number to make sure it is saved!

Governmental Activities
Local Fund Hame | Fund Typs

0000000010 - FIRE DEPT CUM CA SH
104028 Cumulative Firs Capital Projects

000000001 - CEDIT CASH C
E]H'GE] Rewanug
102224 LIT Economic Develapment {EDIT)

0000000012 - LOCAL ROAD AND STREET C
102002 Local Rioad And Strest Spectal Revenug

DOIO0000AS - EM3 CASH CONTROL
103016 Emargency Medical Senvicas
| DO L - FRIS PO PR RIT FIENC
% _________________________________|

elec
Local Fund Hame Fund Typs
1111 - paneral N

106250 Enterpries Operating




FUND TYPES:

FUND TYPE

CATEGORIES FUND TYPES

Govt General Fund 1
Special Revenue Fund 2
Debt Service 3
Capital Projects 4
Permanent 5

Proprietary Enterprise 6
Internal Service Fund 7

Fiduciary Pension Trust 8
Private Purpose Trust 9
Investment Trust 10
Custodial 11

Other Other (Reg-ECA, payroll 12




