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FEDERAL GRANTS

F Y 0] 0] (0] o] €= L1 1SR June 2020

AUAIE COSES ...ttt et e e st e e s nbee e e s nneas June 2017
FIELD EXAMINERS

IAENTIfICALION. ... Sept. 2020
FINANCIAL ASSISTANCE

Non-governmental ENtItIES ..........coooiiiiiiiiiiiee e Sept. 2016
FIREFIGHTING EQUIPMENT

Cumulative Fund in CitieS and TOWNS .........cvvviiiiiiieeieeeeeceeeeeeeeeseeeeseeeeaseenenes Sept. 2016

Rental - Purchase CONraCtsS ...........ueeviiiiiiiiiiiieiie e Dec. 2017

Transfer to Volunteer Fire COMPaNY ... Sept. 2019
FIREFIGHTERS, CITY

Equipment and Clothing Allowance..............cccccoiii, March 2019

Residence REQUIFEMENTS .......oiuiiiiiiiiiee ittt IC 36-8-4-2

.............................................................................................................. Sept. 2016
Worker's Compensation INSUFANCE ........c..eeeiiiiiieiiiiiee e IC 22-3-2-2
.............................................................................................................. March 2012

Worker's Occupational Disease Insurance (IC 22-3-7-2) .......cccceevvueeeennnnnn. Sept. 2013
FIREFIGHTERS, VOLUNTEER (See VOLUNTEER FIREFIGHTERS)
FIREFIGHTERS PENSION FUND

Benefits - 1937 Firefighter's Pension Fund ...................ccc, IC 36-8-7

Benefits - 1977 Pension and Disability Fund..............................l IC 36-8-8

Funeral BENEfitS.......coo i Dec. 2018

=T o 0] (o SRS June 2012
FIRE PROTECTION

Contracts With Volunteer Fire COMPANIES ........ccuvvveiiiiiieiiiiiee e Dec. 2015
FLOOD CONTROL DISTRICT

Salary of EXECULIVE SECIELArY ......c..uuuiiiiieiiiiiiiiie e IC 36-9-29-9
FLSA

OVEItIME RUIES ...coiiiiiie e Part 1 June 2016
FORMS

Approval of — Cities and Towns Manual ............cccoevireiniieenee e Chapter 1
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FOUNDATIONS
(B o] T 1T0] o 1S3 (o TP UPRP PPN Part 2 June 2015
FRAUD ALERT
[T = Tox D= o 01 | TSR March 2020
Abbreviation of “20207 ..........oo i March 2020
FUNDS
Creating NeW FUNGS .......cooiiiiiiie it Sept. 2020
Dormant Fund Balances - Transfers (IC 36-1-8-5(D)(2)).....ccccovvveeiiiieeennns Dec. 2015
Transfers
AULNOTMIZEA ...t e e Dec. 2018
L= 0] 0 o] = oY 2SS March 2015
0 T 1 T PP OUPPPPPTPR PSPPI Sept. 2016
WIthin BUAQET ....eeeeieeccc e e e e e Dec. 2013
Overdrawn - NO AULNONILY ....oeveeeriiiieece e March 2018
GARNISHMENT OF SALARIES AND WAGES
Maximum (IC 24-4.5-5-105) .....uueeeiiiiieeeiiiiee ettt June 2013
GARBAGE COLLECTION AND DISPOSAL
CRAIGES TOF ..t s June 2018
GASB Pension REPOItiNg........cooeeeiiiee i March 2014
Impact EmMpIloyers in 2015 ... Sept. 2014
GASOLINE TAX FUND (See MOTOR VEHICLE HIGHWAY FUNDS)
GENERAL IMPROVEMENT FUND
ProvisSions Of IC 36-9-17 .....ccceiiiiiiiiiiiie e Dec. 2015
GRANT ANTICIPATION NOTES
[ (0 To Yo [ =SS March 2015
GROUP HEALTH INSURANCE ..ottt sneee e March 2019
GUARANTEED ENERGY SAVINGS CONTRACTS
REQUIFEMENES ... Dec. 2012
HANDGUN LICENSES
Procedures for Applications and Transfers .......ccccccvveciieeiieein i Sept. 2013
Revenue Replacement Grant...........cccceeiiieieeiiiiiee it Sept. 2021
HAZARDOUS MATERIALS
EMergency FEES........ooo Sept. 2013
(00015 £ PSPPI Sept. 2021
HEALTH INSURANCE, GROUP .....ccoiiiiiiiiite ettt March 2019
HEALTH SAVINGS ACCOUNT
PaymMentS ... Sept. 2019
HERITAGE BARNS
PUDIIC Safety FEES.....uiiiiiiiiiie e Sept. 2014

HOME RULE
COMPIANCE ....eiiieiee e Sept. 2021
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HOUSING AUTHORITY
PENSION PlaN...ciiiiii it IC 36-7-18-10(d)
HYDRANT RENTAL
Recovery of Costs from CUSIOMErS.........ccooeiiiiiiiii e, Sept. 2012
INCOME TAX
(o ox | TP PP PPPPPPPPPPRPTN Sept. 2016
INDEBTEDNESS
Anticipation of Future Revenues - CitieS ........cccccovviiieeiiiiie e March 2015
Anticipation of Future Revenues - TOWNS ........cccccvveeeeeeiiiiiiiiereee e March 2015
Funding and RefUuNdiNg .....ccoeeeiiiiiiiiiicc e March 2015
General Obligation INdebtedness ..........covveeiiiiiiiiiiiiee e March 2015
Loans Between ULIlILIES .......c.coivviiiiieiie e March 2018
TIME WAAITANTS ...ttt March 2015
INDUSTRIAL DEVELOPMENT (IC 36-7-13)
1011 (1513 T To I 0111 o 1SR March 2013
Industrial Development Program ...........occeeeiiiiieeiniiee e IC 5-28-9
INSURANCE
Fraud SCREMES .......cviiii e Dec. 2018
Group Insurance for Public EMPIOYEES .........ccvvvvvvvveieieieieiieeeeieeeeeeeeeeeeveeeanes IC 5-10-8
.............................................................................................................. March 2019
7= 1 LT U = Lo = P PPPP IC 36-1-8-6(c)
Volunteer Firefighters ... Sept. 2018
.............................................................................................................. Part 2 June 2015
Worker's Compensation - Inclusion of Officers .........cccccceeiiiii i, March 2016
Appropriations of Insurance Claim Proceeds...........ccccovveviiiiiiiiiienenieee Dec. 2014
INTERNAL CONTROL
1070] g 1510 L= = 11T 1S SRS Dec. 2021
Training MAtErTAlS .......ooueiiiiiii e Dec. 2015
TIMEIINE <. March 2016
INTERNET ADDRESSES
State Board Of ACCOUNTS .........cciiiuriiiiiiieie et Dec. 2018
INVESTMENTS
Accounting for INTEIrEST........ooiiiiiii i Dec. 2021
Accounting for Interest - City and TOwn COUrtS...........coocveveerriieeeiniiee e, Sept. 2018
Accounting for Interest - Certificates of Deposit - Renewal......................... C&T Manual
Accounting for Purchase of INVeStments...........ccovveiiiiii e, C&T Manual
Authority for Purchasing INnVestments...........coococoiiiiiiee e, Sept. 2017
Certificates Of DEPOSIt ...cevvvviiiiiiiiiiiiiieieeeeeeeeeeeee et e e eaaaeeeaaees IC 5-13-9-4
Certificates of Deposit - Renewal Procedure ...........cooccuveiiieiiiiiiiiiiiieneeen. C&T Manual
City and Town Court FUNAS .......ooiiiiiiiiieee e Sept. 2018
Deposit Accounts - Definition ............cceiiiiiiiiiiiea e IC 5-13-4-7
.............................................................................................................. IC 5-13-9-5.3
GENEIAL LAW ...ttt e e IC 5-13-9
Investment Cash Management SYStEM .........cccccovviiieeiiiine e IC 5-13-11
Manner of Investing Funds - By FUN .........ccoooiiiiiiiiiiie e C&T Manual
Manner of Investing Funds - By Total Monies on Deposit ..........ccccocveeeennee C&T Manual
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INVESTMENTS (continued)
Money Market Mutual FUNAS ..........c..covieiiiiiiieice e June 2019
.............................................................................................................. June 2018
Public Deposit INSUrance FUN............ccoooiiiiiiiiiiiee e IC 5-13-9-8.5
Repurchase and Resale AQreements.........ccccvvveeeeeeieiiciiieeeee e ceiiineeee e IC 5-13-9-3
Safekeeping RECEIPLS .....cci ittt IC 5-13-9-2
Y Tol U] ] 1= URUT O PPERT June 2018
SEIVICE CRAIGES ...eiiiiiitiiie ittt e e IC 5-13-9-8
Soliciting Quotations From Outside DepOSItOries...........vvevvreeeiiiveeeriiieeen. IC 5-13-9-5
Terms of Investments — Two Year Limitation ..........cccccoovviiiieeiieeiiniiiiieen. IC 5-13-9-5.6
United States Government SECUILIES ........cc.vvvieiieeeiiiiiiieeee e IC 5-13-9-2
L0112 T o RS Dec. 2015
JURY DUTY
Compensation of Employees While Serving on Jury or as a Witness ........ Sept. 2018
LAW ENFORCEMENT
Continuing Education Program FEes..........cccviiiiiiiiiiiiie e Part 2 June 2015
.............................................................................................................. March 2020
Verified StateMENTS .......ooiiiiiiiieee e March 2020
LEASE WITH OPTION TO PURCHASE
PrOCEAUIES ...t e e e s Dec. 2017
LEAVES
Accrued Vacation, Sick, Personal, EfC. .........cccciiiiiiiiiiiiiiiiie s Dec. 2021
LEVY EXCESS FUND
[ (0 To = To (1 = TS SSER Dec. 2019
.............................................................................................................. June 2014
LIENS ON NUISANCE PROPERTIES .....coiiii i Sept. 2013
LOANS, TEMPORARY
AULNOTILY FOF L. IC 36-4-6-20
.............................................................................................................. IC 36-5-2-12
From Municipally Owned Utilities ...............cccoo o, March 2015
From Municipal Utility to City or TOWN ..., March 2018
Receiving Bids for LOanS.........ccoooiiiiiiiii March 2015
Tax Anticipation Time WArrants ... March 2015
To Municipal Utility From City OF TOWN .....cooiiiiiiiiiiiie e Dec. 2021
LOCAL LAW ENFORCEMENT CONTINUING EDUCATION FUND
Handling Program FEES........coo ittt March 2020
PrOCEAUIES ...ttt ettt e e sbe e e eaes Sept. 2013
et e AT 2 JUNE 2015
U S S i Sept 2013
Verified STAtEMENTS ......oooiiiiiiii e March 2020
LOCAL MAJOR MOVES CONSTRUCTION FUND
Special DIStHDULIONS .........uuiiiiiii e Sept. 2016
LOCAL ROAD AND STREET FUND
Annual Operational REPOI .........coiuiiiiiiiiiie e Dec. 2021
Auditor of State Distribution Account NUMDErs ........cccocceveiiiiiiiniiiee e, Dec. 2016
REQUITET ...ttt ettt e e st e e e s sbeeeeeanes Dec. 2018

USES (IC 8-14-2-5) ...ttt ettt Sept. 2021
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LUCRATIVE AND DUAL OFFICES

[ o] (o {1 o TSP PTUPRTPPPPRPN June 2012
MAJOR MOVES CONSTRUCTION FUND ......ccoviiiieiiiire e Sept. 2016
MARSHAL, TOWN

Clothing and Equipment AIOWANCE .........ccooiiviiiiiiee e March 2019

Deputies, NUMDET Of......ouiiiiiiciicceec e e e June 2019
MATCHING GRANTS

[ Tor- 1IN 2 (o= To = T o I = o o T PSR Part 1 June 2016

State REQUIFEMENTS ........viiiiiiie e e e e e e e e Part 2 June 2015
MATERIALITY THRESHOLD

REPOITING ...ttt e s b e e Dec. 2015
MEMORANDUMS ISSUED

Court COSES/FEE CNANQGES ......evveeeieeeeeeeieeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeaeeseeeeeeeseeeeenene June 2018

Frequently Asked Questions Regarding State Directive 2018-2................. March 2019

LT 1L = LV A o] ] o 11 o o P PPPPPNt June 2018

Implementation of MVH FOIMS.......ccooiiiiiiiiiicc e Sept. 2017

Local Road & Bridge Matching Grant Fund............................ June 2017

Motor Vehicle Highway ACCOUNt............cooooiiiiiiie e, March 2019

USE OFf MVH FUN ...t e e June 2017

Upcoming State Called MEEtING .......cuuvveiiiiiieiiiiiee e March 2019
MEMORIAL DAY EXPENSES

Appropriations to Veterans Organizations...........ccccoceevvvieencieineieseen e June 2018
MILEAGE REIMBURSEMENT

City and Town Officers and EMPIOYEES .........cevvvvrvreiiieiiiiiieeeeieveeeeeeeeeeeeennnns March 2019

StALE RALE ... i March 2020

FEABIAl RALE .....ciiiiiiiieeee e March 2020

RALES .. Dec. 2020
MILITARY LEAVE

ACTVE DULY ...ttt e e June 2014

NatioNal GUAINT DULY ....cccoiuiiiiiiiiiee ettt June 2014
MINIMUM WAGE LAWS

Fair Labor Standards ACL..........ooiiiiiiiiiii e March 2020
MONEY MARKET MUTUAL FUNDS

INVESTMENT N oo e e e e e e s neees June 2019
MOTOR VEHICLES

TS o =Tt o] o PP RT PSP Sept. 2013

Law Enforcement Purposes Repealed..........ccoceeeiiiiiiiiiiiiiiiiiiiee e Dec. 2017

Penalties Collected for Failure to Timely Register ..........ococcevviieeeiniieeennns Dec. 2016
MOTOR VEHICLE HIGHWAY FUNDS

Annual Operational REPOI .........coiuiiiiiiiiiie e Dec. 2018

Approved Uses (OAG NO. 27, 1965) ......c.uuiiiiiiieiiiiiiiiiee e Sept. 2015

.............................................................................................................. Sept. 2021
Auditor of State Distribution Account Number............ccccceiiiiiiiis Dec. 2016
Law Enforcement Purposes Repealed............cccoceiiiiiiiiiiiiiniiiiiieeeeeee Dec. 2017

Payment for Street LIghting ...........ouveiiiiiiiii e Dec. 2016
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MOVING TRAFFIC VIOLATIONS

State Examiner DireCtive 2015-1.........ccocviiiiiiiiieiiie e March 2015

.............................................................................................................. March 2015

MUNICIPAL ORDINANCE

ViIOIAtIONS BUICAU. ......ciiuiiiiiiiiiiiie ittt Sept. 2016
NATIONAL GUARD AND RESERVES

Leaves of Absence for Governmental Employees ...........cccccvviieeiiiieeennns June 2014

.............................................................................................................. March 2018

NEPOTISM

Policy and DefiNitioNS .......coeveeiiiiiiiiiiiiee e e et e e e IC 36-1-20.2

CertifiCAtION ......eei e Dec. 2019

Contracting With @ UNIt ........cooeeiiiiiiiiiecce e March 2016
NEWLY ELECTED OFFICIALS

LIVl 11 o PP PP PP PP PUPRP O March 2020

Questions & Answers — August 2020 TraiNing.........coccveverrireeeiieeeee e Sept. 2020
NEWSPAPERS - PUBLIC NOTICE ADVERTISING

GENEIAl STATULE. . .ceiii et e e e e e e e e e e e s IC 5-3-1

Number of Newspapers Required .............ccoooeeiiiii, Sept. 2014

Rate Charges. ... Dec. 2019
NEW HIRE REPORTING

REQUIFEMENTS ... Dec. 2017
NOTARY PUBLIC

Clerks and Clerk-TrEaSUIEIS ......c.ueiii ittt Sept. 2018
NOTICE

Annual FINancial REPOIT ......cooviiiiiiiie e Dec. 2020

POSEING 0N WEDSITE......coiiiiiiiiiiiiee e Sept. 2020

RALES ..o Dec. 2020
NOT-FOR-PROFIT CORPORATIONS

Audits of Financial ASSIStaNCEe........ccoooiiiiiiiice e Sept. 2016

Assistance to Public Health Nursing Programs..........cccooeeeiiiiiiiiiiiccccccieenns Dec. 2015
OATHS

Clerk-Treasurer's Notary POWEIS ..........ccooiiiiiiiiiiiiiiiiiee e Sept. 2018
OATHS OF OFFICE

WHEIE t0 DEPOSIL.....eeiiiiiiiiee ittt e March 2012
OFFICE

PEISONNEL. ... Dec. 2017

SPACE PrOCEAUIES ...ttt a e e e e e e e Sept. 2015
OFFICIAL BONDS - GENERAL STATUTE (IC 5-4-1)

AMOUNES ...t Sept. 2020

Barrett LAW ..ccoeeeeeeeeeeeeeeeeee e March 2018

FlING et Sept. 2020

Fire PENSION SECTELANY .......vviiiiiiiee et IC 36-8-7-7

POlICE PENSION SECTELAIY ....coiiiiiiieiiiiiie ettt IC 36-8-6-3
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OFFICIALS
Disbursing PUBIC FUNAS ..o Dec. 2017
INtEreSt IN CONFACES ...c.vvviiiiie it March 2013
LEAVE PONICY ..vveiieie ittt June 2017
Signatures on Claims and WarrantS...........ccceeeerieeiieriiiiee e Sept. 2012
Town Official’s DULIES ... June 2019
OLD OUTSTANDING CHECKS
CaNCEIIALION ... e Dec. 2021
OPENING NEW LEDGERS
Procedures (See Cities & Towns Accounting Manual)
OPERATION PULLOVER, DUI TASK FORCE
.............................................................................................................. March 2012
OPINIONS OF ATTORNEY GENERAL
Investment of Town Utility FUNAS ..o Dec. 2015
Motor Vehicle Highway Fund - BUildiNgS..........ccceeiiiiieiiiiiiee e Sept. 2015
Motor Vehicle Highway Fund - Street Lighting .........cccccooviiieiiiiieeiiieeeee Dec. 2016
TrAVE] EXPENSE ...ttt ettt Sept. 2012
OPTICAL IMAGES OF CHECKS/WARRANTS
L@ 1o 11 = VN =T o 0] o PPNt Sept. 2017
.............................................................................................................. March 2018
ORDINANCES
Enforcement ..., Sept. 2014
Publication of Penal OrdiNAnCeS ..........ccovouieeiiiiiiee e Dec. 2013
Ordinance Violations BUIEAU.............cocuiiieiiiiiiieiiieie et Sept. 2016
.............................................................................................................. March 2012
Ordinance Violations on Private Property — Removal CostS..........cccccuuuee.. Dec. 2019
Publications Prescribing Penalties - CitieS .........cccovvveeiiiiiiee e June 2014
Publications Prescribing Penalties - TOWNS ........cccoooiieiiiiiieeniiiece e June 2014
OUTSTANDING CHECKS
Procedure for Handling Old Outstanding Checks ...................c..ccl. Dec. 2019
OVERWEIGHT VEHICLES
JUAGMENTS ... st e e s e e e Dec. 2018
PARKING METER FUNDS
Y = 10 1L PP PPPPRPPRPPPPPPN IC 36-9-11
.............................................................................................................. IC 36-9-12
Parking Tickets - Failure t0 Pay........ccccceiiiiieiiiiiiee e IC 9-30-11

PARKING TICKETS
18] 0T 0= 1o PP TP Sept. 2012
UNPAIA FINES....eiiiiiiiiieee et e e et e e e e e e June 2017
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PARKS AND RECREATION
Acquisition and Operation of Golf COUISES ........ccccccvveeeviiiiiiieeiee e IC 36-10-5-3(b)
Board Member Salaries and Per DIEM........ccccceevveeeii i Sept. 2017
Bonds of Officers and EMPIOYEES .........ccooviiiviieiiee i IC 36-10-3-16
.............................................................................................................. Sept. 2016
Cumulative Sinking and Building FUNd...........c.oooiiiiiiiiiiec e Sept. 2013
Daily DepOosSitS REQUINEA .......ccoiuiieiiiiiiie ittt March 2019
Nonreverting Capital Fund — Procedures to Establish .............cc.cccooceeenne IC 36-10-3-20
.............................................................................................................. March 2012
Salaries and Appropriation TranSfers ..........cccceiieiieiiiiie e March 2018
Nonreverting Operating FUNG ..o March 2012
.............................................................................................................. IC 36-10-3-22
Nonreverting Operating Fund — Use of Program Balances.............cccc........ Sept. 2012
PAYROLL
DeductionNS ProCEAUIES .......cccoiiiiieiiiiiee et e sttt e et e e sreeee e March 2018
Overpayments - Recovery from EMPIOYEE ..........ooeveveeevvieveeeeeeiiiiieeeieeneennnns March 2018
Payroll Fund and Payroll Warrant - USe Of ..........cccovoieeiiiiiiei e Sept. 2017
Record of HOUrS WOIKEd ........cooieiiiiiiiiee s March 2019
PENALTIES
ULIIEY BillINGS ..ot March 2019
PENSION PLANS
Available PIans ... Sept. 2019
PERF et e et e e s arreae e e Sept 2019
Financial Statement NOTE ..........ocuviiiiiiei e Dec. 2019
PETTY CASH FUND
Procedures to EStabliSh..........cooiiiiiiiiic e March 2012
Changing the Amount Set by COUNCIl .........c.coviiiiiiiiiiii e March 2012
POLICE DEPARTMENTS
ACCIENT REPOI FEES ...t Dec. 2020
Confiscated WEAPONS .........covviiiiiiiiiiiiiiiieieeieeeeeeeeeeeeeeeeeeeeeeeesaessesessseseeeeenane Sept. 2013
Criminal History Fees (IC 10-13-3-30).....ccuuiiiiiiiieieiereieeeeeeeeeeeeeseeeeesenseeeennnes March 2015
Handgun License Fees (IC 35-47) ..o Sept. 2013
Local Law Enforcement Continuing Education Fees................................... Sept. 2013
.............................................................................................................. Part 2 June 2015
Metropolitan - Establishment in TOWNS ... March 2021
Motor Vehicles - INSPECHION .........eeiiiiiiiiiiiiiee e Dec. 2016
POLICE OFFICERS, CITY
Age Limitation — Examinations Required (IC 36-8-4-7).......ccccoceeiniieeennnnn. Sept. 2020
Equipment and Clothing Allowance (IC 36-8-4-4) ........cccccccveeeeiiiciiiieneeeennn March 2019
OVEITIME .ttt e e e e s e e e e e e e st e beeeaaaeeean IC 36-8-4-8
Residence REQUIFEMENTS .......coi it IC 36-8-4-2
.............................................................................................................. Sept. 2016
Worker's Compensation INSUFANCE ..........cooiiiiiiiiiiiiieaee i IC 22-3-2-2
.............................................................................................................. March 2012

Worker's Occupational Disease INSUraNCe............ueeeeeeeiniiiiiiieeieee e IC 22-3-7-2
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POLICE PENSION FUND
ALEOINEY FEES ... e IC 36-8-6-5(b)
BENETIES .. IC 36-8-6-8
.............................................................................................................. IC 36-8-6-9
.............................................................................................................. IC 36-8-6-10.1
.............................................................................................................. IC 36-8-6-11
.............................................................................................................. IC 36-8-6-12
BONd REQUINEIMENES .....ceiiiiiiie ittt ettt e e March 2016
Civilian EMPIOYEES ......oeiiiiiiiiii et IC 36-8-3-8(a)
Deferred Retirement Option Plan (DROP) .......cceeeiiiiiiiiiiiiee e Sept. 2012
Dependents BENETILS .......cuuiiiiiiiiee e IC 36-8-6-9.6
.............................................................................................................. IC 36-8-6-9.7
Disability BENETILS ... IC 36-8-6-8
DULIES Of SECTELAIY ... e e IC 36-8-6-3(d)
.............................................................................................................. Part 1 June 2016
FUNEral BENEFILS. ......ouiiiieie e Dec. 2018
Membership of Board ... IC 36-8-6-2
=T o o] (o £ USSR June 2012
POLICE RESERVES ...ttt sttt ettt et e s IC 36-8-3-20
POPULATION DECREASES-2ND CLASS CITIES
Effects Of oo Sept. 2017
.............................................................................................................. June 2019
.............................................................................................................. IC 36-4-1-1
.............................................................................................................. IC 36-4-1-1.1
PRECIOUS METAL DEALER
REQISIAtiON FEES..... .ttt Dec. 2014
PRETRIAL DIVERSION PROGRAM FEES
PrOCEAUIES ...ttt ettt e e s sbe e e Sept. 2014
PREVAILING WAGES
Department of Labor..............cc March 2020
PROCUREMENT CARDS
(O 41 0= =T (o G U LS Vo = TP PPPPPNt Sept. 2014
PROMOTION OF CITY AND TOWN BUSINESS
REQUIFEMENTS ...ttt ettt et e e e eeeeaes Dec. 2015
PROPERTY
Sale and Exchange Between Public BOAIES ..........ccovvviiviiiieeeeiiiiiiieeeeen IC 36-1-11-8
Sale of - Legal REQUINEMENTS .......uviiiiiiiiie e IC 36-1-11
Sale of - Personal PrOPEILY .........ouvvviiiiiiiiiieiiiiiiiieeeeeeeeeeeeeeeeeeeeeseeeeeeeseaeaenenes IC 5-22-22
Surplus Transfer to Volunteer Fire COMPanY .........cooovviveieieeeeniiiiiiieeeeeeenn Sept. 2019
PROPERTY TAX ADVANCES
PrOCEAUIE ... e e Sept. 2017
PUBLIC BUILDINGS
TOWINIS ettt e e e ettt e et e e e e e e e e e e aaes IC 36-1-4-6

PUBLIC CONSTRUCTION LAW
OVEIVIEW ...ttt ettt ettt e sttt e e sttt e e s bt e e e s nbe e e e snteeee s Sept. 2015
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PUBLIC DEPOSITORIES (See DEPOSITORIES)
PUBLIC HEALTH NURSING ASSOCIATIONS
ASSISEANCE ...ttt Dec. 2015
PUBLIC IMPROVEMENTS REVOLVING FUND
ProviSioNS Of LAW.......cceiiiiiiie e e e IC 36-9-17
PUBLIC LAWS - DIGESTS
See June Cities and Towns BUlletin............occvviieiieiiiiiiiiieeiieeee e June Each Year
PUBLIC NOTICE ADVERTISING (SEE ADVERTISING, PUBLIC NOTICE)
PUBLIC RECORDS (See RECORDS)
PUBLIC SAFETY OFFICERS
Special Death Benefit FUN..........oovviiiiiiiiiiiiiiieieeeeeeeeeeeeeeeeeeeeeeeeeeeee e Sept. 2018
PUBLIC WORKS AND IMPROVEMENTS (PUBLIC CONSTRUCTION)
Bid and BONG FOIMS ....cociiiiiiiiiiiiiee ittt IC 36-1-12-4(b)(6)
General Provisions of Statute (IC 36-1-12) ........ccccceeviireieiiiieeeiiieee i Dec. 2016
Interest on Payments for Road WOrK ..........coocoviiiiiiiiiiiiiiece e June 2013
Notice to Bidders - Detailed Specifications Not Required .......................... June 2014
L@ o =T o 11T o) B =T PPN IC 36-1-12-4(b)(7)
.............................................................................................................. June 2014
Projects Costing less than $150,000 ...........ceeeiiiiieeiiiiieee e siieeeesiieee e Sept. 2019
Projects $2 Million and under — FINANCING ......cccvvveiiiiieeiiiiiee e March 2015
Retainage on ContractS.........cccoooe v, IC 36-1-12-14
.............................................................................................................. June 2018
SECONA ClASS CilIES ....vveeiiiiiiiei ittt Sept. 2019
THIrd ClasS CIlIES.....eiiiiiiiiii it Sept. 2019
PURCHASES
Articles Made in State INSttUtIONS ........ccvviiiiiiee e IC 5-22-11
.............................................................................................................. IC 5-22-12
Cancellation or Rejection of BidS...........ccevviiiiiiiiiiiiiiiiiiiiieieeeeeeeeeeeeeeeeeeeeeeaens March 2019
Computer Hardware and SOftWare ..............evvviiiiviiiiiiieeeiieeeeeeeeeeeeeeeeeeeaeeaanes March 2014
EXtENSION Of CONIACES ....eeiviiiiiiiiiiiiiiii et June 2019
General Provisions of Statute (IC 5-22)........cceuviiiiiieieiiiiiieeeeveeeveeeeeeeeeeseennnns June 2018
Land and BUIlAINGS ......ooeiiiiiieiiiee et IC 36-1-4-5
.............................................................................................................. IC 36-1-10.5
Public Contracts - ReNeWal .............uevviiiiiiiie e June 2019
PUDIIC LAW = OVEIVIEW ....eeiiiieeiie ettt e et e e e e e June 2018
Rental - PUrchase AQreemENtS ........c.eeeeiiiiieeiiiiiee ettt Dec. 2017
.............................................................................................................. IC 36-1-10
State QPA Contract - Purchase From State Supplier ..........eevvvveeevvviveveennns IC 5-22-10-15
Use of Another Government’'s Bid...............cccc June 2021

Utilities - Exemption From Public Purchase Law ..........cccooccuiieiiiiiiiiiiiiiiieneeennn, IC 5-22-1-2

10
16
11
11
10
22-23
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QUESTIONS AND ANSWERS FROM JUNE TRAINING SCHOOLS
2002 et e e nr e e e nbaeee s Sept. 2012
220 PRSPPI Sept. 2013
2004 ..t e s aaaee s Sept. 2014
P20 L S SRR TPRRPTR Part 2 Sept. 2015
0 OSSPSR Sept. 2016
0 ST RRPPR June 2017
0 OSSPSR June 2018
20 USSR June 2019
RAINY DAY FUND
[ 1=To [ Tor= Y (=Y N U o o PSSR Sept. 2015
Procedures to EStabliSh..........ccoociiiiiiiic e Sept. 2013
TranSTErs frOM ......uueeiiiii s Sept. 2013
TrANSTEIS 0. .1t uuuitiiiiiiiiiiii s Sept. 2013
RANSOMWARE .......oiiiiiiiii ettt e e e ree e e e neeas Dec. 2021
RECORD OF HOURS WORKED .....uiiiiiiiiiiiiii et June 2021
RECORDS
Destruction of Canceled Bonds and COUPONS .........cceeeviiieeeniiieeeniiiiieeenns June 2011
Disposing of Old Public Records (IC 5-15-6) ........cccooeeeiiiiiiiii, Dec. 2017
Capital Assets Ledger - City and Town Form No. 211 (Rev. 2003)............ Dec. 2014
Opening New Ledgers (See Cities & Towns Accounting Manual)
Public Records Go With OffiCe .........cooviiiiiiiiii e Dec. 2021
RECOId REIENTION ... March 2019
Retention SChedUIES ... Dec. 2017
Right of Taxpayers to InSpect (IC 5-14-3) ......cocoeeeiiiiiiiiiiiiiie e Dec. 2012
YEAI ENU DULIES...ciiiieeiiiiiiiiiie ettt e e et e e e e e e s s naaeeeeeeeean Dec. 2017
REDEVELOPMENT
Commission Member Salaries and Per DIiems.........coccvvveiiieieinineeenniieenn Sept. 2017
Real Estate Not Subject to Taxation (IC 36-7-14-37)......ccccceeiriieeeiiiieeennnns March 2013
Sale and Lease of Real Estate to Other
Public Agencies (IC 36-7-14-22(2)) ...evvrrrrrrrrrrrmerrrrrrereerrenrsrersreresereranene March 2013
TAX LBVY ittt IC 36-7-14-27
.............................................................................................................. IC 36-7-14-28
.............................................................................................................. Dec. 2018
REGIONAL TRAINING SCHOOLS
[T 1 1 o] F- SR PT TP PPPPPN March 2019
RENTAL-PURCHASE AGREEMENTS
Necessary Provisions and Requirements ..........ccccoeeeeeiiiiieee Dec. 2017
REPORTS
Annual Operational Report — Local Road and Street Fund......................... Dec. 2021
Annual Financial Report
Financial Report to State Board of ACCOUNES..........ceveviieiieiiiiieeiiieeen. Dec. 2020
Publication REqUIFEMENTS ........coiiiiiiiieiiiiie e Dec. 2020
Misappropriation, REPOIt Of .........cooiiiiiiiiiiiiee e March 2018

Report of Names, Addresses, Duties, and Compensation - Form 100R ....Dec. 2020

Required Timely Filing

................................................................................. Dec. 2019

17-21
16-19
14-22
8-10
9-11
15-17
30-32
28-30
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RESIDENCE REQUIREMENTS
City Police and Fire Personnel .........ccccveeeiiiiiiiiiece e Sept. 2016
ClErK-TrEASUIET. ... et ettt sttt e e snraee s March 2013
RETENTION SCHEDULES
Contact Indiana Archives and Records Administration (IARA)
REVENUE BOND ORDINANCES
[ (0 To =To L1 - RS Sept. 2015
RIGHT OF WAY EASEMENTS — RECORDING
LOCAI SErEELS ...ttt Dec. 2012
RIVERBOAT GAMBLING
AdMISSIONS TAX REVENUE ........eeiiiiiiiiee ittt Sept. 2016
Wagering TaX REVENUE .......coocuiiiiiiiiee ettt Sept. 2016
RIVEIDOAE FUNG ....ooiiiiiiii et Sept. 2017
Donations to Foundation ............ccccooeei Sept. 2020
Revenue Sharing to Cities and Towns Without Boats................................. Sept. 2012
RUBBER STAMP FOR SIGNATURES
USE Of oo Sept. 2012
SALARIES (See COMPENSATION)
SALES TAX
EXemption CertifiCates.........couiiiiiiiiiiiee e Sept. 2016
SCAMS
Fraudulent EMailS............ooooiiii e March 2016
SEATBELT VIOLATIONS
Procedures ... Sept. 2012
Official OpinioN NO. 2003-2...... ..ot e eeeereaaeeeeaeareeaane March 2013
VIOIALIONS .. a e e March 2015
SEWAGE DISPOSAL PLANTS AND SEWERS
Cumulative Building and Sinking FUNd...........ccoooiiiiiiiic e Dec. 2018
Delinquent Accounts
100 ] 1= Tox 1T0] o ' ) 0SSR IC 36-9-23-33
(1] [0 To [T o B =TT PP PPPPPPRt IC 36-9-23-31
.............................................................................................................. IC 36-9-23-33(a)(3)
Discontinuing Water SEIVICE .........uuuuuiuiiiiiieiiiiriiieeieeereeeeeeeereeeeererereranene. March 2021
Lien - Filing Procedure, Recording, EtC. ..........cvvviiiiiiiiiiiiiiiiiiiieeieiiieiens IC 36-9-23-33
PENAILIES ... March 2019
SEIVICE CRAIJE ... s IC 36-9-23-33
DelinqQUENt $5 Charge......cuvvii ittt e st e e March 2016
12T L0 ] 1 RS IC 36-9-23-25;
.............................................................................................................. IC 36-9-23-28
.............................................................................................................. June 2014
Operation by Utility Service Board (IC 36-9-23-3(2)) ...vvvveiriereeeiiiieeeniiieennn March 2012
Uniform System Of ACCOUNES .......ccooiiiiiiiiiiiee e March 2017
SICK LEAVE

Elected OffiCIAlS .....cuueiiiiee e June 2017

0o ~NN
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SIDEWALKS
(©00] 015 [V Tex 1o o 1R

SIGNATURE OF OFFICIALS
ON Claims and WAITANES ........oiieieieiiiee et e e e e e e e eaa s

SINGLE AUDITS
Single Audit ACt AMENAMENES .......coiiiiiiiiieiiiiie e

SOCIAL SECURITY
LI DG = T T TSP

SOLID WASTE DISPOSAL FACILITIES AND COLLECTION
ColleCtion OF DISPOSAL ........ouuiiiiiiiiiiiiiiie et
CoNtracts REQUINEM. ... ...cooiiiiiiiiiiiiie ittt
PrOVISIONS OF LAW....iviiiiiiiiiiie ittt

SPECIAL DEATH BENEFIT FUND
Public Safety OffiCers ...

SPECIAL FUEL TAX
REMIEANCE OF...eeiiiiiei e
Reporting Changes...........ooooo

SPEED LIMITS — CITY AND TOWN STREETS
Maximum Lawful Speeds, Alteration of, FINES ..........ccccveeiveeeiiiiiiiiieeeeen

STATE BOARD OF ACCOUNTS
(@0 = ox 1=
YOoUTUBE CRANNEL......oeeiiiee e

STATE DISTRIBUTIONS
Fund Numbers, Name, Frequency, Fund Benefiting...................................

STATE EXAMINER DIRECTIVES
Engagement of Private EXaminers ...t
Generally Accepted Accounting Principles Reporting .........cccccevvvveeeniineeen.
Monthly and Annual Engagement Uploads .........ccccccceeiiiiiiiiiiiiee e

STATE FUNDS
2 o] o £ 0 = 10

STATE GRANTS
P o] o] (o] o] =11 o] o TP PR PPTPUPRURTN
MAECHING .
Separate Fund Required-Matching Grants .........cccccoooviiiiieieeeeiiiiiiiiieeeeeene

STATE REVOLVING FUND ACCOUNTING .....coooiiiiiiieeie e

STORMWATER MANAGEMENT SYSTEMS
FINANCING OF .o

Issue

Dec. 2016

Sept. 2012

March 2015

Dec. 2012
Dec. 2013
Dec. 2014
March 2020

Dec. 2017
IC 36-9-30-5(d)
IC 36-9-30
Dec. 2017

Sept. 2018

March 2017
March 2014

Sept. 2012

Dec. 2019
Dec. 2019

Mar 2017

Part 1 June 2016
Part 1 June 2016
Sept. 2018

Part 2 June 2015

Part 2 June 2015
Sept. 2017
Part 2 June 2015

Dec. 2021

Sept. 2012

Page
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STREET CUT DEPOSITS

Proper HandliNg........ccceviiiiiie st e et e e e e Dec. 2012
STREET FUND (See MOTOR VEHICLE HIGHWAY FUNDS)
SURPLUS PROPERTY — TRANSFER OF

To Volunteer Fire COMPANY .....oooiuiiiiaiiiiiee it Sept. 2019
TAX ABATEMENT

PrOCEAUIE ...t e et a e IC 6-1.1-12
TAX ADVANCES

AULNOTILY TOF oo Sept. 2017

TAXES (See FEDERAL EXCISE TAX, GASOLINE TAX, GROSS INCOME, SALES TAX)

TAXWRITE OFFS ...t a e e IC 6-1.1-36-7

TOBACCO — SALE OF TO MINORS
Procedure For Handling FINeS... ......ccccoi i June 2013

TOWN EMPLOYEES
REMOVAL ... . e e e eeaaaas June 2019

TOWN MANAGER

Employment of ... IC 36-5-5
TOWN OFFICIALS

COMPENSALION......eeiiiiiiiiee ettt e et e e i e e aneeee s Sept. 2013

DULIES ..ttt ettt e et e e e st e e e st b e e e s sbr e e e e abr e e e e ane June 2019
TRAFFIC VIOLATIONS BUREAU .....ooiiiiiiiiiicie e March 2012
TRAINING MATERIALS

INtErNAl CONMIOIS ... Dec. 2015

VIOBOS ...ttt Dec. 2019
TRANSFER OF FUNDS

Dormant Fund Balances (IC 36-1-8-5(D)(2)) ......vveeriiieeeiiiiiee e Dec. 2017

Depleted FUNAS (IC 36-1-8-4(2)) ...cevvveeeeiiiieeeiiiiee ettt March 2015

Temporary TraNSTEIS . ......ii e March 2015

TOWN FUNGS ...t Sept. 2016
TRAVELING EXPENSES

AOINEY GENEIAL... ..o Sept. 2012

Meal EXPENSE AUVANCES ......ccoiiiiiiiiiiiee ettt a e March 2019

Parking and TOll FEES.......cuii i March 2017

Reimbursement for SPOUSE .......c.uuiiiiiiie e March 2017

Reimbursement to City and Town Officers and Employees..............c......... March 2019

State Called MEELINGS .......ueiiiiiiiiiiieee e March 2019

State MIleage RALE ........coiiiiiiiiiii e Dec. 2019

TUITION REIMBURSEMENT
(g (0 1e1=T0 (U] {1 March 2021

Page
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Issue
UNCLAIMED PROPERTY
[ (0 To Yo [ -SSR Sept. 2020
UNEMPLOYMENT COMPENSATION
Employer's Liability ...........covreiiiiiiiiiiicc e IC 22-4-11-2(d)
ClAIMIS <.ttt Sept. 2020
UNSAFE BUILDING FUND......cciiiiiiieiiiiie ettt siiee e sitee e sntaea e IC 36-7-9-14
UPLOADS
Monthly and Annual ENgagements. ..........cuveeiiiiieeiiiiiee e Dec. 2021
UTILITIES, MUNICIPAL
21117 o PSSR Dec. 2017
Cash RESEIVE FUN...........ooeiiieiii e Sept. 2014
Claims = AlIOWANCE ......veeiiiiiiiie ettt e e s June 2013
ClaSSIfICALIONS .....eeeieeee ettt e e a e e March 2017
Clerk-TreasuUrer's DULIES .......uiii it e e e e e e March 2016
ColleCtion PersONNEL..........uviiiiiiiiiiiiee e Dec. 2017
DEPOSIES ...ttt e e e e e e aae IC 32-34-1-1
.............................................................................................................. June 2014
EXPENUITUIES ...t June 2021
Funds - Official Responsible for ..........cccc Dec. 2017
LT a1 = U @ 10 =] (o] £ PPN Sept. 2021
Hydrant Rental — Recovery of Costs from Customers ....................oooeee. Sept. 2012
Investment of Utility FUNAS .......ccoooiiiiii e Dec. 2015
Loans to City OF TOWN.....coooiii e, March 2018
Payments in Lieu Of TAX€S ....ccoooeiiiiiii March 2021
Penalties on ULility BilliNgS........c.ueviiiiiiiiiiiee e March 2019
Public Purchases EXeMPLON ........ccoiiiiiiiiiiiee et IC 5-22-1-2
Public Works and Improvements - General Statute ..........cccccooevecvvvienneennn. IC 36-1-12
Rates and Charges.......cooiiiiiiiiiiiee e Sept. 2018
ST 11 o ) PP IC 8-1.5-2-4t0-6.1
Utility Service Board Members - Salaries .........cccccovivieeeiiiiiei e Sept. 2021
Unclaimed Wastewater Overpayments .........cccoeeeeeeeeeiiiiiiieieeeeeeeeeeeeeeeee, June 2014
unclaimed DeposSitS.......ccoooeeiiiiii June 2014
Wastewater DEPOSIES. .. .uuuuuuurrriiiiiiiiiiiiii s June 2014
UTILITIES, SEWAGE (See SEWAGE DISPOSAL PLANTS AND SEWERS)
[T 1 RO PPUPRTPRPPRPN Sept. 2020
Unclaimed Meter DEPOSILS ......cvveeiiiiiiie ittt June 2014
Underground FaCiliti@S.........cooiiiiiiiiiiiiie et Sept. 2020
Uniform System Of ACCOUNTS .......cooiiiiiiiiiiiiee e March 2017
Utility Regulatory COmMmMISSION... ......c.ueiiiiiiiiiiiiiiee et IC 8-1
VACATIONS
Elected OffiCIalS .....coii e June 2017
LAV .. Dec. 2021
VEHICLE ACCIDENT REPORTS (IC 9-26 & 9-26-9)
PrOCEAUIE ... a e e Dec. 2016
VEHICLE INSPECTION FEES
[ (0 To Yo L1 = SR Dec. 2016

VENDING MACHINES
(006 ] 1011415330 4 ORI Dec. 2016
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VETERANS
Memorials — Appropriations to Establish and Maintain ...............ccccceeeeeenn. June 2018
VIDEOS
Newly Elected Official TrainiNg.......cccccveeeiiiiiiiiiiiiee e Dec. 2019
VOID WARRANTS (CHECKS)
Old Outstanding ChECKS.........coiiiiiiiieiiieie ettt Dec. 2013
VOLUNTEER FIRE COMPANIES
Fire ProteCtion CONIACES ........coiiiiiiiiieie et a e Dec. 2018
Transfer of SUrPIUS PrOPerty ... Sept. 2019
VOLUNTEER FIREFIGHTERS
AUtOMODIIE AlIOWANCES ....cooiiiiiieiiiiiee it IC 36-8-12-5
Clothing and Automobile AIOWANCE ...........cccvviiieiie e March 2019
L0} 3 ] 1= 0 17= 110 o 1 PPPPPNt IC 36-8-12-2
LO70] 011 7= T 1S PP PPPPPPPPPPPPPPPPPPR Dec. 2017
INSUIAINCE ... s Sept. 2018
.............................................................................................................. Part 2 June 2015
.............................................................................................................. IC 36-8-12-6
.............................................................................................................. IC 36-8-12-7
.............................................................................................................. IC 36-8-12-8
WAGERING FEES
(070 TUT o1 V2] [o A 1Y = Tod o 11 = 2 PPPPN Sept. 2018
WAGES OVERPAYMENT
Reimbursement by EMPIOYEE .......cooiuiiiiiiiiiieiiiieee e March 2018
WARRANTS (CHECKS)
L0 g Tt =1 | = 11T o ISR Dec. 2018
Old OutStandiNg ChECKS.........ciiiiiiiiieiiete e IC 5-11-10.5
.............................................................................................................. Dec. 2019
L@ o] 1To7= 1 [ =T =P PPPPPPPNt March 2018
Rubber Stamp Signatures ... Sept. 2012
Dishonored / Returned ... Sept. 2020
W-4 REPORTING REQUIREMENTS
NEW HIIES ...t e e e e e e e e st e e e e e e e e ennrnneeeeeeeeean Dec. 2017
WEED CUTTING ASSESSMENTS
=T 10 V7= | PR Dec. 2019
WEIGHTS AND MEASURES
INSPECION OF ... s Sept. 2018
WORKER’'S COMPENSATION INSURANCE
Absence From WOork fOr INJUIY ... March 2016
City Firefighters and Police Officers (IC 22-3-2-2) .....ccccuviieieieiiiiiiiiiieeeeene March 2012

INCIUSION Of OFfICEIS ..eveiiiiie e e e ra e March 2016
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YEAR END DUTIES
YEAI ENU DULIES...vvueii ittt e ettt e e e s e e e e e s e s e e e s e esaab s eeaaens Dec. 2021
Outgoing OFfiCIAIS ..eeeee i Dec. 2019
YOU-TUBE
SBOA ChANNEL ..o e e e Dec. 2019
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