
Entity Annual Report (E1) 
Gateway Submissions for 2015 (and forward) 



A New Way to Report – Gateway 

• State law IC 5-11-1-9 delegates the “oversight” responsibility to 
examine the records and accounts of entities receiving financial 
assistance from government sources. 

• The Annual Report requirement will now be filed using Gateway (a 
web-based system) 

• These are fast-track instructions on using Gateway to submit your E1. 



Usernames and p-words 

• You will receive an email from ibrctech@iupui.edu with your 
username and password.   

• Be sure to check your “junk” or “spam” in case your network passes 
that email there.  Make sure it is flagged as an accepted email 
address. 

• Once logged in, you can change your password using Account Settings 
and keep your contact information current there. 
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After Login 



Select Unit/Entity 



Select Year 



The Main Menu 



Entry form – Section I 



Entry form – Section II 



Entry form – Section III 



Submit 



Upload Files 



View Your Content Via Report Outputs 



Help is Available  

• SBOA is available to answer your content and process questions via 
email at Notforprofit@sboa.in.gov 

• IBRC (which manages the Gateway system) is available to answer 
technical questions via email at ibrctech@iupui.edu. 

• Online user guide with more information and instructions is available. 
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