INSPD Learning & Development:
SuccessFactors Course Guide

To access any course, please log into SAP SuccessFactors (for help logging in, please see the SAP
SuccessFactors Learning Management System User Login Guide).

Please note: Google Chrome is the preferred web browser, and some computer-based
trainings will not mark complete unless it is executed through Google Chrome.

1. Navigate to the learning section of SuccessFactors by selecting Learning from the dropdown
menu at the top of the page.
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2. Onyour My Learning Assignments you will see courses assigned to you.

3. To Launch the course, you can select Start Course located on the upper right corner or can
you select the course title/link to navigate to the launch page.
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For questions about the content of this document, please contact the INSPD Learning & Development division,
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Once the page loads, you can see the Play Buttonm towards the middle of the page:
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4. To advance slides, use the Advance/Back buttons at the bottom of the page.
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Introduction to the IRUA Training and Acceptance Process
Wiy e et RUAZ
g The Information Resources Use Agreement (IRUA) is the most important security document
‘Saie Computing Basics developed for Indiana government. The term “Information Resources” is broadly defined to
caver the technology and data you use on behalf of Indiana citizens in the execution of your
Jjob duties. If all State workers abide by the IRUA's guidance the State’s risk of a security
Protect Data When Giving and. breach is greatly reduced.
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SR It is required that all Executive Branch workforce members, including employees, contractors,
and volunteers, train on and accept the IRUA. The training module is self-paced and will take
around 20 minutes to complete. After completing the training you will then electronically

. Use for State Business accept the agreement.

Traiing Module Overview

DICTETErTs 1f you have questions on any aspect of the IRUA discuss it with your manager. If additional
clarification is needed, contact the State’s Chief Information Security Officer (CISO).
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5. Towards the end of the training, you will need to agree to the statement by typing “l agree”
then submit the agreement.
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Wy m B text entry field, and then press Enter or use the submit button to accept.
s = T agree to abide by the IRUA as a condition of being granted access to Information
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6. Once you get to the end of the training, please remember to select Confirm Completion in
the right-hand window:
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Thank you for exiting the content. You may now navigate away from this content.
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If completed in Google Chrome, you should next see this screen of congratulations:

_ﬁ; indians State T | seorch oractions orpeo.. | v | @ 2 .

A\ Your course is due on 2/24/2022. X

Content x

| ¥ 1RUATrsining

& Confiem Compietion

Congratulations! You passed this course,

For questions about the content of this document, please contact the INSPD Learning & Development division,
spdtraining@spd.in.gov.
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