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PATIENCE



HUD 
RESOURCE
S 
AVAILABLE 
FOR 
PROJECT 
APPLICATI
ONS 

General Project Application Information
How to Access the Project Application
Transferring an Existing Project: Identifies the steps 
recipients (i.e., grantees) and HUD Field Office staff need to 
take when projects are being transferred from one organization 
to another.
HUD Form 2880: Applicant/Recipient Disclosure/Update 
Report
How to Complete the HUD Form 2880 in e-snaps: 
Instructions for completing the HUD Form 2880 in the Project 
Applicant Profile and the individual Project Applications.
Applications for Housing and Services Project Funding
Renewal Project Application Detailed Instructions and Navigational 
Guide
Process for Completing Renewal Project Application Screens
New Project Application Detailed Instructions and Navigational 
Guide
YHDP Renewal Project Application Navigational Guide: Not yet 
available
Project Application Appeal Process Navigational Guide for Solo 
Projects: Not yet available
Applications for Collaborative Applicant Planning and UFA Activity 
Funding
CoC Planning Project Application Detailed Instructions and 
Navigational Guide
UFA Costs Project Application Detailed Instructions and 
Navigational Guide

https://www.hudexchange.info/resource/2908/how-to-access-the-project-application/
https://www.hudexchange.info/resource/2907/coc-program-project-transfers/
https://www.hudexchange.info/resource/293/hud-form-2880/
https://www.hudexchange.info/resource/5595/how-to-complete-the-hud-form-2880-in-e-snaps/
https://www.hudexchange.info/resource/5595/how-to-complete-the-hud-form-2880-in-e-snaps/
https://www.hudexchange.info/resource/2910/coc-project-application-instructions-for-renewal-projects/
https://www.hudexchange.info/resource/5476/process-for-completing-renewal-project-application-screens/
https://www.hudexchange.info/resource/2909/coc-project-application-instructions-for-new-projects/
https://www.hudexchange.info/resource/2913/coc-planning-project-application-instructional-guide/
https://www.hudexchange.info/resource/3438/ufa-costs-instructional-guide/


USERS NEW TO ESNAPS
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If new to Esnaps, must create a profile 
(requires a username, valid email, and 
a password)

Click on paperclip to add registrants to 
organization’s esnaps account



GETTING STARTED IN ESNAPS

Make sure you are linked to grantee’s esnaps account
https://www.hudexchange.info/resources/documents/Adding-Deleting-
Registrants.pdf
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Start by clicking 
on ‘applicants’

https://www.hudexchange.info/resources/documents/Adding-Deleting-Registrants.pdf


ALL APPLICANTS SHOULD HAVE AT LEAST TWO PERSONS WHO CAN 
ACCESS ESNAPS ACCOUNT
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ORGANIZATIONS NEW 
TO ESNAPS
To establish a new applicant 
in ESNAPS you need: Name 
of Organization, DUNS 
Number for the organization. 
All Project Applicants are 
required to have a Data 
Universal Numbering 
System (DUNS) Number and 
registration with the System 
for Award Management 
(SAM).
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APPLICANT PROFILE

All projects will need to update applicant profile
If more than $200,000 in total funding in this competition, must complete the 
information on SF-2880 on all other funding for project
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2. Click on orange folder to 
open applicant profile. All 
applicant profiles MUST be 
updated during competition 
period.

1. 
Click 
on 
Applic
ants



TO EDIT APPLICANT PROFILE
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2. Click ‘edit’ to 
complete 2880 
and update profile

1. Click 
on 
Submis
sion 
Summa
ry



SF 2880

Threshold Determination
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If applying for more than $200,000 in this NOFA 
must indicate ‘yes’



DETAIL ON ALL OTHER GOVERNMENT 
ASSISTANCE THAT MUST BE ADDED TO SF 2880
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If there is no other government assistance for the 
project, enter N/A in the first row of boxes



COMPLETE APPLICANT PROFILE

Click 
‘complete’ 
to finish 
applicant 
profile



FUNDING OPPORTUNITY REGISTRATION
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2. Click on renewal project 
application FY 2019 1. Click on Funding 

Opportunity 
Registrations



TO CREATE A PROJECT FOR 2019

1. Click on 
‘Projects’

2. Filter for correct project 
type, new or renewal 
project application 2019

3. Click on ‘+’ 
button to open up 
new project screen



IMPORT LAST YEAR’S DATA ON CREATE 
PROJECT SCREEN
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1. Name project here

2. Import data 
here

Note: first time renewals 
cannot import data from 
last year

Project name: organization name 
project name FY2019



ACCESSING RENEWAL PROJECT 
APPLICATION



MUST COMPLETE SF 424 BEFORE 
PROJECT APPLICATION OPENS
HUD code of conduct: most were 
removed from HUD website in 
early 2017
HUD 50070 and Lobbying 
disclosure forms are completed in 
E-SNAPs and not attached
HUD 2880 is completed in 
Applicant Profile – complete 
once/applicant agency
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Click on ‘submissions’ 
after creating project and 
importing data

https://portal.hud.gov/hudportal/HUD?src=/program_offices/spm/gmomgmt/grantsinfo/conduct&utm_source=HUD+Exchange+Mailing+List&utm_campaign=cf281c9c6b-2017+CoC+Program+Competition+is+Now+Open+7/14/17&utm_medium=email&utm_term=0_f32b935a5f-cf281c9c6b-19429165


VERIFY FEDERAL AWARD IDENTIFIED –
FIRST 6 DIGITS, STARTING WITH “IN”



PIN NUMBER

Grantees must enter Federal Award Identifier on Field 5b on the HUD SF 424
The PIN is the first 6 characters of the grant number on the GIW
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For this grant, 
IN0019 is the 
PIN



SUBMISSION WITHOUT CHANGES
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• HUD expects renewal project applications to remain the same from year to 
year

• Only project applicants that submitted a renewal application in 2018 can 
import data into the FY 2019 renewal application

• Projects that are ‘fully consolidated’ cannot use submit without changes
• The following screens must be completed even for renewal without changes:

• Recipient performance screen
• Renewal expansion screen
• Renewal grant consolidation screen
• Screen 3A project detail
• Screen 6D sources of match
• All of Part 7 – attachments and certification
• All of Part 8 – submission summary

• All other screens are read only – unless the submission without changes 
screen is checked.



RECIPIENT PERFORMANCE SCREEN



RENEWAL EXPANSION



COMBINED RENEWAL EXPANSION 
PROJECT



GRANT CONSOLIDATION SCREEN



DETAILS ON GRANT CONSOLIDATION



HOUSING FIRST



PSH PROJECTS – CH OR DEDICATED PLUS

All PSH projects 
should either be 
CH Dedicated or 
DedicatedPLUS –
N/A should not be 
chosen



BUDGETS
Renewal grants no longer 
need to provide detailed 
budgets
Summary budget lines 
must correspond to GIW
Budgets are changed 
through amendment not 
grant renewal
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INDIRECT COSTS



BUDGET SCREENS
Renewal projects will not need to submit 
detailed budgets for: leased structures, 
supportive services, operating or HMIS 
budgets
Screens for rental assistance and 
leasing units must be reviewed and 
updated (type of rental ass’t, FMR area, 
whether full FMR is requested, unit 
distribution)
Admin fees must be added to summary 
budget – must be consistent with prior 
year
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IMPORTANT HUD RESOURCES
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Applicant Profile Resources:
•https://www.hudexchange.inf
o/resources/documents/Proje
ct-Applicant-Profile-
Instructional-Guide.pdf

•https://www.hudexchange.inf
o/resources/documents/How-
to-Complete-the-HUD-Form-
2880-in-e-snaps.pdf
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Renewal Application 
Resources:
•https://www.hudexchange.inf
o/resources/documents/FY-
2017-Renewal-Project-
Application-Instructional-
Guide.pdf

•https://www.hudexchange.inf
o/resources/documents/FY-
2017-Renewal-Project-
Application-Detailed-
Instructions.pdf

3

New Application Resources
•https://www.hudexchange.inf
o/resources/documents/FY-
2017-New-Project-
Application-Instructional-
Guide.pdf

•https://www.hudexchange.inf
o/resources/documents/FY-
2017-New-Project-
Application-Detailed-
Instructions.pdf
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https://www.hudexchange.info/resources/documents/Project-Applicant-Profile-Instructional-Guide.pdf
https://www.hudexchange.info/resources/documents/How-to-Complete-the-HUD-Form-2880-in-e-snaps.pdf
https://www.hudexchange.info/resources/documents/FY-2017-Renewal-Project-Application-Instructional-Guide.pdf
https://www.hudexchange.info/resources/documents/FY-2017-Renewal-Project-Application-Detailed-Instructions.pdf
https://www.hudexchange.info/resources/documents/FY-2017-New-Project-Application-Instructional-Guide.pdf
https://www.hudexchange.info/resources/documents/FY-2017-New-Project-Application-Detailed-Instructions.pdf


QUESTIONS/CONCERNS

Indiana Balance of 
State Answer Desk:

• IHCDA Community 
Services 
communityservices@
ihcda.IN.gov

Balance of State 
Website:

• https://www.indianab
os.org/internal-
competition 
aBoSCoC@gmail.co
m

mailto:communityservices@ihcda.IN.gov
https://www.indianabos.org/internal-competition
mailto:IndianaBoSCoC@gmail.com
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