Indiana Housing and Community Development Authority
 Exhibit A - Modification Checklist—Attach to Each Modification Request Letter

	Recipient:
	     
	
	Contact Person: 
	     

	Award Number:
	     
	
	Contact Phone:
	     

	
	
	
	Contact E-mail:
	     


	 FORMCHECKBOX 

Award Date Extension 

 FORMCHECKBOX 

Letter of request signed by authorized signatory of recipient

 FORMCHECKBOX 

Length of extension request

 FORMCHECKBOX 

Detailed explanation for extension

 FORMCHECKBOX 

Specific reason(s) for delay

 FORMCHECKBOX 

Timeline of events to date 

 FORMCHECKBOX 

Timeline for completion


	 FORMCHECKBOX 

Budget Modification
 FORMCHECKBOX 

Letter of request signed by authorized signatory of recipient

 FORMCHECKBOX 

Table of current budget by line items

 FORMCHECKBOX 

Table of proposed revised budget by line items

 FORMCHECKBOX 

Detailed explanation for budget modification
 FORMCHECKBOX 

Explanation of any cost overruns and/or how funds will be utilized

 FORMCHECKBOX 

Effect on the required affordability period


	 FORMCHECKBOX 

AMI Levels Modification

 FORMCHECKBOX 

Letter of request signed by authorized signatory of recipient

 FORMCHECKBOX 

Detailed explanation of request

 FORMCHECKBOX 

Table of current AMI level/unit      breakdown 

 FORMCHECKBOX 

Table of revised AMI level/unit breakdown

 FORMCHECKBOX 

Marketing efforts utilized

 FORMCHECKBOX 

Revised rental proforma (if applicable) 


	 FORMCHECKBOX 

Beneficiaries or Unit Reduction Modification
 FORMCHECKBOX 

Letter of request signed by authorized signatory of recipient

 FORMCHECKBOX 

Detailed explanation of request

 FORMCHECKBOX 

Timeline of events to date

 FORMCHECKBOX 

Marketing efforts

 FORMCHECKBOX 

Table of current unit breakdown

 FORMCHECKBOX 

Table of proposed unit breakdown

 FORMCHECKBOX 

Revised rental proforma (if applicable)



	 FORMCHECKBOX 

All other Modifications
 FORMCHECKBOX 

Letter of request signed by authorized signatory of recipient

 FORMCHECKBOX 

Detailed explanation of request

 FORMCHECKBOX 
  Contact your Community Development Representative for further guidance




 Any questions or clarifications should be directed to your IHCDA Real Estate Production Analyst.  All modification letters should be sent directly to your IHCDA Real Estate Production Analyst for processing.   Letters with a checklist may be faxed or e-mailed; however, a hardcopy should follow.
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