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Note: This outline of the current state of the IDOE Choice Scholarship Program Application was developed in part through a combination of the DOE “How to Apply” and the DOE FAQ found online.

1. Family user accesses the Indiana Department of Education Choice Scholarship (DOE) website to determine the following: 
a. Is there an open eligibility period? Period 1: 3/1/23 to 9/1/23, Period 2: 11/1/23 to 1/15/24
b. Is my student eligible? LINK
i. Have legal settlement in Indiana
ii. Is at least 5 years of age and less than 22 years of age on 10/1 of school year
iii. Is a member of a household with an annual income of not more than 400% of the amount required for the individual to qualify for the free/reduced lunch program 
c. Is my preferred school on the list of participating schools? LINK
2. DOE Administrator sets application periods.
3. Contact the preferred school to complete the Choice Scholarship Application
4. Preferred School Administrator determines income eligibility through 1 of 3 options. LINK
a. Choice Scholarship Eligibility Verification System (CSES)
i. Participating Choice schools access the system in the STN Application Center
ii. When a student is found in the CSES, the Choice school administrator must print the CSES eligibility results screen. This should be kept in the student’s file as documentation of income eligibility.
iii. The reference ID number provided on the eligibility results screen is required to be entered on the student’s Choice Scholarship application. 
1. If the application is not processed immediately, the reference ID may not valid due to system updates.
b. Foster Child Status
i. A student must be placed in foster care, as defined in IC 31-9-2-46.7. The child’s placement must be supported by documentation from a Department of Child Services (DCS) case worker that is signed and dated during the 2023 calendar year.
c. Household Income
i. Proof of total household size and income must be accurate and submitted for each household member. 
1. It is the responsibility of the family to provide supporting documentation to the school
5. Preferred School Administrator accesses the password-protected Choice Scholarship online platform to enter student application details and submit. 
a. School Administrator must ensure that all required supporting information is submitted by the family.
i. Required supporting information includes income verification, most commonly from the federal 1040 tax form
ii. School Administrator saves the required documentation in the student file
b. School Administrator manually inputs all data into the online application form.
6. Choice Scholarship Platform system validation of STN and other data
7. Upon Validation School Administrator uploads required documents
8. Choice Scholarship Platform automatically approves or denies application
a. The only time the application is not automatically approved or denied is if the special education eligibility of a student cannot be automatically verified. Those applications go to a pending status, the student's special education eligibility is then reviewed by a DOE Administrator and is approved if the student's special education eligibility is verified.
9. DOE Administrator reviews and approves application
10. School Administrator approves the application in the system
11. Choice Scholarship Platform generates an approval letter
12. School Administrator provides the letter to the applying family.
a. This letter provides only an estimated funding amount.
13. School Administrator provides an updated letter to the applying family with the confirmed funding amount.





