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How do I get to the application screen in Gateway?

Each user has a specific username and password that will allow access to Gateway. The
username is the email address on file with the Department of Local Government Finance
(“Department”). Users without a Gateway account may contact the Department’s Support team
at support@dlgf.in.gov to register.

Web Address (URL):
https://gateway.ifionline.org/login.aspx

Please note that Gateway works best using Firefox or Google Chromeﬂ.

Accessing the Budget application

After signing in, users will see the “Select Application” Gateway page. Choose the “Budgets”
option.

Select Application
Mew® Additional Appropriations Details
Abstract Diztails
Assessor Reports Mar 31
Budgeis Details
Data Entry for CNAV and Form 22 Details

On the Select Unit page, users should select their unit.

Salact Unit

Select Unit from List

Currantly Viewing Year  [¥Y¥¥w

Click & nk below to select your unit.

Submitler

Digl County Linit

8910 Trining City 1 City/ Town Gateway1 Submitler
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Navigate to the Pre-Budget Worksheet

Once the unit is selected, users will be directed to the Unit Main page. To access the Pre Budget
Worksheet, the user should select the “Pre Budget Worksheet” button.

Select Unit = Unit Main Menu

Gateway County

Unit Main Menu - Digf County Unit

Select from the opticns below to customize your unit's funds, departments, andor publications.

Department of Local Government Finance Tasks m

0 Pre-Budget Worksheet - Mot Submitted

Frowide information and estimates in advance
B Customize Funds, Departments, Debts, Rev. Codes
-

\fiew and edit lists of funds, depts.. debis by fund and rev. codes

View Forms, Enter and Edit Budgets

-4
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Pre-Budget Worksheet

On the Pre-Budget Worksheet page, users will select “Yes” or “No” for a series of questions. For
each answer of “Yes”, you will be prompted to complete another section pertaining to the
question. Once all sections are marked as complete, the worksheet will be ready for submission
by the authorized submitter.

£lect Unit = Manage Unit = Pre-Budget ¥ Workshest

Pre-Budget YYYY Worksheet

Gateway County
Mot Submitted

Please answer the following questions. For each answer of "ves”, you will be prompted to complete another section pertaining to the question.
Once all seclions are marked as complete, the worksheet will be able to be submitied by the authorized submitter.

Does County Unit have 3 debt semvice levy inYYY Yaor will it have

3 debt service levy in'Y'YY? For taxing units with 3 lewy inY'Y'Y'Y, res o
the answer at right is automatically Yes. COMPLETED
2 . _ et e T O ¥es (@] ' F.)
Will County Unit file for an excess levy app=al in'vyvY? NOT COMPLETED
. e CiYes CINo 3
A 4 o] Lah
Will County Unit hold a referendum in'yy'yy? NOT COMPLETED
Mot applicable to County Unit == Ho
County Unit i& 3 township, or citytown and will b2 entesing Yes Mo 3
informiation about the members of its fiscal bady. NOT COMPLETED
Pleass follow the st=ps in the Township and CityTown
Fiscsl Body Section to complete this question.
Ofes CINo

P - e e 5 o A A i
Has County Unit annexsd any territory for levies effectivey Y'Yy NOT CCL'I..-'IJPLETEB

Plzase note that the response to this question will not directty impact your maximum kevy. If you have questions about
annexations and their impact on your maximum kevy, please contact your Budget Field Representative. Contact information
for Budget Field Representatives may be found at hitpetfveawe in gowdigif2338. him.

If a user selects “No” to a question, it will show as “Completed”.

Does County Unit have 3 debt service levy in¥YYYor will it have ~ -
a debt sewice levy inYY'YY7 For taxing units with a lewy m Y'Yy, - Yes & N ﬂ
the answer at right is automatically Yes. COMPLETED
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If a user selects “Yes” to a question. A dropdown with a link will appear. Users will need to click
the applicable blue hyperlink to get to the applicable section.

Does Gateway Unit have a debt service levy in YYYY or will it have
a debl service levy inYYYY 7 For taxing units with a levy in YYYY
the answer at right is automatically Yes

®yes Owo A
HOT COMPLETED

Please follow the steps in the Debt Senice Levy Section
o complete this question

Mark Section as Complete

For any questions that have been answered as “Yes”, users will need to mark the section as
“complete” within the appropriate section. To mark the section as complete, simply click the box
next to “Mark this section complete”.

Return |r-.-15|rl-:this section complete? o
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Debt Service Levy Section

On the Debt Section page, users will select whether or not their unit anticipates issuing new debt
in 2021 Users may also click a link to add a new debt service fund or to link debts to a debt
service fund. For all debt that has been issued, users should enter the debt in Debt Management,
then link the debt to a debt service fund.

Users will also be prompted to enter the estimated June 30 cash balance for any debt service
funds.

Binding Adoption Units Section
Gateway County, ¥¥yY Pre-Budget Worksheet

Couwnty anticipabes iSsuing in VY.

County DOES MNOT anticipate issuing new debt in ¥YYY

L] Couty HOES anbicipabe iSuing mew dabl in YYYY

Dbl Fund Balances: Please bagin the PreBudge Debl Wedesha#l babow and Relrash your debl informatian. You will then
be able b enter Band balances for Dell Sensce

0182 - BOMD 82 needs complelion on Debl Worksheel

0183 - BORD #3 needs completion on Debl Worksheed

Go to Debt Worksheet

L5 the follewing links for quick navigalicn to e pages hr addng new debl sendce funds and linking debls
= Cyugtomizs Funds Ligks

& Customiz s by Fan

Page 6 of 13



(Gateway

for government units

An Information for Indiana Data Site

Users should then click the “Go to Debt Worksheet” button to complete a debt service
worksheet. The worksheet asks users to indicate when they estimate that payments will be made.
For most debts, users will use a checkmark system to indicate payment dates. For certain entries,
such as unreimbursed textbooks for school corporations and anticipated debt service, users will
enter dollar amounts.

> Manage Unit > Pre-Budget Wedahest > Excess Levy Appeal Section

Excess Levy Appeal Section
Gateway County, vv¥y Pre-Budget Worksheet

Please provide information about any levy appeals that County Unit anticipates filing in YYYY, To add an appeal, click the “Add
MNew Appeal” button and complete the boxes. Completion of this form does not constitute an excess levy appeal.

| > Wanage Unil > Pre-Budgel Workshest > Deot Section > Debl Worksheet
Y e o
Prescrived by Depactment of Locsd Gerventemant Fnancos

DEBT WORKSHEET
Sedected Year YY'YY
sedecied County: Gateway County
Selected Unit
Sedect Fund:

Clck here to refresh Debt Data

Please note that i you have alreéady enered debt payment amaounds throwgh this page, clicking the "Click here 1o refresh Debt Data” bufion will reset those entries

0182 - BOND #2 [v]

(This form is b be prepared for each deibd service fund thal requires ethar a tax rabe or &n appropriabon. Debt service funds desgnabed by an "8 in B third digl of the fusd code. )

Ho Data Endered for this Categorg Please wisil refresh data link

Excess Levy Section
On the “Excess Levy Appeal Section” page, users will provide information about any levy
appeals that their unit anticipates filing in 2021. If the unit does not anticipate filing any levy

appeals in 2021, then they may click the box next to “Mark this section complete”. Clicking
the “Return” button will bring you back to the “Pre-Budget 2022 Worksheet” page.

| Add New Appeal |

Return lr-.ﬂarkthis section complete 3
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To add an appeal, click the “Add New Appeal” button and complete the boxes. Please be sure to
click the “Add Appeal” button before leaving the page.

> Manage Unit » Pre-Budget Wodahsest > Excess Levy Appeal Section

Excess Levy Appeal Section
Gateway County, vvvy Pre-Budget Worksheet

Please provide information about any levy appeals that County Unit anticipates filing in YYYY. To add an appeal, click the “Add
MNew Appeal® button and complets the boxes. Completion of this form does not constitute an excess levy appeal.

Choose the Description that matches the Appeal
AAnnexation, consolidation (recrganization), or extension of services.
| Three-year growth factor exceeding 2% of the statewide average

§ -. Correction of advenising efrors, mathematical ermors, of efrors in data.

- Shortfall due to erronecus assessed valuation.

;|Emr9¢m=5r

Dedcaribe the Nature &f the Appeal

Anficipated File Date;

Enter the amounts for esch levy type for which the appeal is for

Civil [UT)
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Referendum Section

On the “Referendum” page, users will describe any referenda that the unit anticipates presenting
to voters in 2021. Please note: This page does not replace any part of the statutory referendum
process and does not serve as an approval from the Department.

» Wpsage Und » Pre-Budoed Worishael » Referendam

Referendum Section
Gateway County, vy Pre-Budget Warksheet
Please describe any referenda that Hartiord Township anticipates presentng Lo valess in YY'Y'Y. This page doas not replace ary part of the

statut ory referendum process and does not serv as an approval from the Departrment

AdAEdil Releremdum

Reterendum Types Aefenendsm Electon
Capial Projecis Rlay
Operating Bovember

Cescrbe the nators of B refersndim

Wl awrmeen Tao Rabe impeasd o passed in 20008

Rebism | wark fis sechon c:-"'c'\ebe
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Binding Adoption Section

On the “Binding Adoption Units Section” page, units subject to a binding adoption by another
taxing unit in 2022 will indicate which unit is the adopting body in 2022. To do this, use the
dropdown to select the appropriate adopting body from the list, and then click the “Save binding
unit” button.

Binding Adoption Units Section

Gateway County, ¥vyY Pre-Budget Worksheet

Last year binding unit:

Pleaze indicate which unit is the adopting body for

- Select unit from list - ||E| | Save binding unit

Page 10 of 13



(Gateway

for government units

An Information for Indiana Data Site

Township and City/ Town Fiscal Body Section

On the “Township and City/Town Fiscal Body Section” page, users will enter all fiscal body
members and indicate whether they are volunteer firefighters in a volunteer fire department or a
fire department that provides fire protection services to the taxing unit. To do this, users will
enter the name of the Fiscal Body Member, indicate whether or not the Fiscal Body Member is a
Volunteer Firefighter, and then click the “Add Board Member” button.

» Manage Uik » Pra-Sudgel Workihes! = Towndhip and CityTewn Fidcal Body Section

Township and City/Town Fiscal Body Section

Township, ¥vvY Pre-Budget Worksheet
Pleage enter all iiscal body mambers and indicatle whigthar thiy arg volunteer firefighlers, Pursuant to IC 36-1-23, a mamber of a fscal body
of a city, town, of tovmiship may not paricipate m a vote on the adophon of the city, town, o toewnship's bud[j-el if the mambed 15 a voluniear

firefighter in a volunteer fre departrent o a fire depariment that provides fire prodection serdces to the taxeng unit i a fiscal body seat is
currenily urfilled, please list “Vacant™ for that seat

AddEdit Frscal Body Membaer

_N!-'-‘! of Figca E-t-(:_rh'm

I e Frioad Body Wemtssr 8 Volumiesr Firafghter n & wsluniesd fre Sepasiment or & fing dapansen] thel grovides fire
protection servicoes bo the toang unt?

! Yen

N

| Add Board Member |

Ut mual anler 82 st 3 board mambers 10 mank this seclion compisbe
Retum

Pursuant to IC 36-1-23, a member of a fiscal body of a city, town, or township may not
participate in a vote on the adoption of the city, town, or township’s budget if the member is a
volunteer firefighter in a volunteer fire department or a fire department that provides fire
protection services to the taxing unit.
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County Estimates Section

On the “County Estimates Section” page, users will enter their 2022 estimates for their
developmental disabilities levy adjustment. Please be sure to click the “Save Estimates” button
after entering your 2022 estimates.

1= Manage Unfl = Pre-Buedget Workshes » County Estimates Section

County Estimates Section
Gateway County, ¥vyY Pre-Budget Worksheet

Counties should estimate their developmental disabilities levy adjustment for vyyY. The maximum allowable developmental disabilities levy
adjustment cannaot be caleulated until the Assessed Value Growth Quatient is released. YyvY levy adjustments are listed as an aid when
developing estimates. These estimates are not binding

Please note that, pursuamt to HEA 11415YYY, beginning with Y'Yy budgets, the mental health levy adjustment wall be automatically
computed for counties

YYYY Adopted YYYY Estimated YY¥YY Estimated
Developmental Disabdibes Levy Adustment $175,000 50 1]

Save Estimates

Return | Mark this section cumhtc@

Page 12 of 13



(Gateway L

for government units An Information for Indiana Data Site

Public/ Adoption Meeting Section

On the “Public/Adoption Meeting Section” page, users will use the pop-up calendar to select the
estimated dates of the public hearing and adoption meeting to be held in 2021. These dates are
estimates only and are not binding. Please be sure to click the “Save Public/Adoption Meeting
information” button after entering your hearing date and meeting date.

= Manage Lnk » Pre-Budgel Worksheat » Township and City/Town Fiscal Body Secton

Public/Adoption Meeting Body Section
Gateway County, vvvy Pre-Budget Worksheet

Please enter Pubhc/Adoption Meeting mformation. These dates are estimates only and ara not binding

Public Maeating Info

Hearing Date || I

Hearing Time: | 12:00 E AM

Adoption Meeting Info

Weeting Date | |

ligeting Time 12:00 HH

[ save Publc/adoption Meetng nformation ]

[ Retum |

Additional Information

The bottom of the main page also includes an optional text box where users may enter additional
information. Please enter any information in this textbook that you believe is important to share.

Please provide any other information that you believe is important to share. If you anticipate that you will
take less than a full operating balance on a debt senice fund or less than the statutory maximum levy for
other funds, please provide details in the comment box below.

| Save Unit Information

Questions

Questions related to the submission of the Pre-Budget Worksheet may be directed to the
Department’s Support team at support@dlgf.in.gov or (317) 234-4480.
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