Department of Local Government Finance

2020 Sales Data Submission &
Compliance Review Processes

Data Analysis Division
November 2020



* This webinar will help you with better understanding the following;:

What items to consider as you complete your review of your
county’s 2020 sales data in preparation for submission via
Gateway SDF.

How to upload your sales data via Gateway SDF.

What sort of items or checks the Department currently looks at
as part of its compliance review process of the sales data.



% Sales Data Submission Deadline

Per IC 6-1.1-5.5-3, on or before February 1, county assessors are
to submit all sales disclosure records that have a conveyance
date during the preceding year.

In other words, county assessors must submit all sales disclosure
records that occurred in 2020 by no later than February 1, 2021.
For counties that use a third-party software vendor’s sales
disclosure system to manage their sales, 50 IAC 26-20-4(k)
requires that sales data be uploaded on a weekly basis to
Gateway SDF.



- Steps to Take Before Data Submission

While reviewing sales disclosure records that have been entered
In your sales disclosure software system, please ensure that all
records have at a minimum:

At least one buyer and one seller listed.

Valid dates for all date fields on the form (e.g., sales,
conveyance, transfer, and form received.)

Va
Va
Va

Id sales price.
Id parcel number(s) and state assigned taxing district(s).
Id property class code(s).



N Steps to Take Before Data Submission

Assuming that the SDF is indeed a completed form, verify that
Question No. 11 under the Assessor’s Section of the SDF - “Is
form complete?” - is checked “Yes.”

This question must be checked “Yes” in order for the record to
be included as part of the Department’s sales data
compliance review process.



\ Steps to Take Before Data Submission

e State Sales Disclosure Fee Revenue Reconciliation

* Ajoint process that involves the partnership between the county
assessor’s office and the county auditor’s office.

 |f Question No. 12 under the Assessor’s Section of the SDF - “State
sales fee required?” - is checked “Yes,” the county auditor’s office
will need to verify if the fee has been collected on that particular sales
transaction.

 Discrepancies between Question No. 12 and Question No. 7 under
the Auditor’s section - “Is state fee collected?” may potentially result
in the county falling outside the tolerance of the Department’s
revenue compliance check.



- Steps to Take Before Data Submission

 State Sales Disclosure Fee Revenue Reconciliation

 Certain sales disclosure transactions are eligible to be
assessed the State sales disclosure fee of $10 - half of
which is retained by the county and the other half is
remitted to the State as part of the settlement process.

* For county auditors, verify that you have completed the Fall
2020 Settlement process with the Auditor of State’s office
and have remitted to the State any additional State sales
disclosure fee revenue collected since the Spring 2020
settlement.



SDF Data Submission Process

Once the county assessor’s office has completed its review of its
sales disclosure records and has completed the reconciliation
process of the sales disclosure fee revenue with the county
auditor’s office, the county assessor’s office should be ready to
submit its sales data to the State.

Depending on what certified sales disclosure software system you
use, your sales data submission process will be slightly different.



% SDF Data Submission Process

For those counties that currently use the Assessor Edit
functionality in Gateway SDF, you will complete your review and
validation of your county’s sales in the Assessor Edit module.
Once this validation has been completed, you will need to email
the Department Data Inbox at data@dIgf.in.gov to confirm that all
of your sales have been reviewed and submitted via the Assessor
Edit module in Gateway SDF.

There is not a separate file upload of sales data required for those
counties that use the Assessor Edit functionality.



mailto:data@dlgf.in.gov

\ SDF Data Submission Process

For those counties that currently use a third-party software vendor’s sales
disclosure system, you will need to generate from your system three different
text files - SALEDISC, SALECONTAC, and SALEPARCEL - that will be
uploaded to the Gateway SDF database.

Once you have uploaded your sales to the Gateway SDF database, you will
need to email the Department Data Inbox at data@dlgf.in.gov to confirm that
all of your sales have been reviewed and submitted via the Gateway SDF

database.
This confirmation email must come from the county assessor’s office and

not from the third-party vendor.



mailto:data@dlgf.in.gov

% SDF Data Submission Process

For those counties that currently use a third-party software
vendor’s sales disclosure system and that have historically
uploaded their sales data only on an annual basis, please ensure
that your sales data includes records for the complete 2020
calendar year (i.e., 1/1/2020 - 12/31/2020).

Regardless if you use the Assessor Edit functionality of Gateway or
a third-party’s software system, you do not need to submit or
email the sales data separately to the Legislative Services Agency
(LSA).



N SDF Data Submission Process

In order to help the Department with its review of the county’s
submitted sales disclosure fee revenues, the county auditor’s
office should email a copy of its sales disclosure fee fund report
to the Department’s Data Inbox at data@dIgf.in.gov.

The fund report should provide a transaction log of State sales
disclosure fees collected during the previous calendar year,
including the amounts remitted to the State during the Spring
2020 and Fall 2020 settlement periods.



mailto:data@dlgf.in.gov

% SDF Data Submission Process

What is Gateway SDF?

Gateway SDF (Gateway Sales Disclosure Form) is an online portal
used for the filing of Sales Disclosure Forms for counties that use
the Assessor Edit functionality of the system.

It is also used to upload the sales data for non Assessor Edit
counties via a file upload functionality.

Additionally, Gateway SDF serves as the search mechanism for
the public to look for sales disclosure records that have been
submitted by all 92 counties.



INDIANA
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\ SDF Data Submission Process

« How do you submit sales data to the Department via the file
upload for counties that use a third-party software vendor (i.e.,
not the Assessor Edit functionality of Gateway SDF)?

INDIANA
Gat eway Sales Disclosure Form

for government units An Information for Indiana Data Site

Logout | Main | Change Password | FAQL | Search | Lookup | FileUpload | Admin

Sales Disclosure Forms
Welcome cgordon@digfin.goy.

Beqgin a new SDF »

Validated
SDF 1D Buyer Hame Address Submitted u
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\ SDF Data Submission Process

Logout | Main | Change Password | FAQ | FileUpload | Search | Lookup

SALECONTAC:
SALEDISC:

SALEFPARCEL:

=

When all 3 files have
been selected click the
Upload button.

<

|

Click the Browse button and
select the file from its saved
location. Repeat this step for
each of the 3 sales files.

4 N
Browse... | No file selected.
Browse... | No file selected.

Browse... JD file selected.
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Logout | Main | Change Password | FAQ | SDF Upload | Search | Lookup

SDF Upload

SALECONTAC: | Choose File | No file chosen
SALEDISC: | Choose File | Mo file chosen
SALEPARCEL: | Choose File | Mo file chosen
| Upload | Last Refreshed: 11/9/2020 1:09:37 PM

Upload History

Username
| See Errors | jiohnson@dlgf in_gov
| See Errors | jiohnson@dlgf.in.gov

| See Erors | Jichnson@digf.in.gov

\ SDF Data Submission Process

If files were uploaded and no issues found, you
should see the record counts for each file and
the Error Count column would show a “0”.

If an error occurs, you will see the total number of
errors under the Error Count column. If this
happens, please click on the See Errors button out
to the left margin for further details regarding the

errors.
Current Data  Floyd v

From 17172016 to 1/1/2017

Click here for Details

'

Upload Date Completed Update Count Disclosures Contacts Parcels Error Count
11/14/2019 True ? ? ? ? 12
11/14/2019 True ? ? ? ? 12
11/14/2019 True 85 85 324 86 0
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¥ SDF Compliance Review Process

 The Data Analysis Division’s review of sales data is centered
around two primary questions:

 Have all the sales for the specified conveyance period been
submitted?

 Does the SDF data submitted appear to be complete and
accurate?

 Examples: Are buyer/sellers listed? Is the sales price

listed? Are the taxing district and parcel number
included?



¢ . '\ SDF Compliance Review Process

It’s helpful to consider the Data Analysis Division’s review of the
sale data as the “primer” in the ratio study approval process.
The Data Analysis Division’s review helps to ensure the underlying

foundation of the sales data used in a ratio study.
The Data Analysis Division’s review does not answer the following

questions:
 Should a certain sale be marked valid for trending?

 Should a certain sale be included in a ratio study?



¥ SDF Compliance Review Process

* When the Data Analysis Division completes it review of a county’s
sales data, it emails the county two documents with its finding:
 The Sales Issues workbook provides an itemized breakdown of
the records that contained probable/possible errors based on
our compliance checks.

 The Sales Disclosure Checklist report provides a summary
analysis of the various checks performed on the submitted
data, along with an official compliance status.




¥ SDF Compliance Review Process

 The Sales Issues workbook contains up to four separate tabs,
which provide a list of sales records that generated errors - either
certain or possible - when the data was run though the various
compliance checks.

 The four tabs are as follows:
* Missing Critical Data.
 Duplicate Parcels.
* [nvalid Multi Parcels.
 Valuable Consideration.



% SDF Compliance Review Process

The Missing Critical Data tab contains data that may be missing
or mismatched between the Sales files and the Parcel file. Checks
are performed on both single and multi-parcel sales but are
separated out on the spreadsheet.

The Duplicate Parcels tab contains sales that are possible
duplicates. Generally, these sales will contain different SDF ID
numbers but have the same parcel number, conveyance date,
sales price, along with buyer, preparer, and seller listed.




¥ SDF Compliance Review Process

 The Invalid Multi Parcels tab contains possible duplicate records
just like the Duplicate Parcels tab; however, this tab pertains only
to multi-parcel sales contained in the dataset.

 The Valuable Consideration tab contains a list of parcels (sales)
that have a sales price greater than zero (O) but are marked as
“NO” for valuable consideration.




- SDF Compliance Review Process

Page 1 Page 2

2015 Sales Discl File (SDF) Data Review
‘Sales Review Period: 1/1/2015 to 12/31/2015 Conditlons of Sales Disclosure Data
1 [County Narme [County Number): Date of Report 2015 Sales
Morrisan {95) 5/1/2016 Condition/Field on SDF Yes No Blank
2 [Date SALES Files Recelved: - TAds - -
3/1/2016 35 [Adjacent Property Owner 167 12058 1]
3 2015 Sales Status: Compliant 37 |vacant Land aa5 11320 o
4 |Corrections Renuired for Future Submittals: provide missing “critical” data, as noted, on 2ll non-exempt records, correct duplicate records; 33 |Exchange for Other Real Property |“Trade") 1 127274 o
verify 2l ¥/ fields for conditions of sale are populated correctly, particularly seles flagged as having no valuable consideration that contain 2 39 [Exchange for Other Real Property (“Trade Assessar”) 1 12224 o
sales price.
Al |Sellar Paid Points 137 12088 o
5 [Comments: See file attachment Morrison_2015_Sales_lssues xls for additional details. A1 |Planned cha moe in use 79 12146 1]
Checks to Ensure All Records Have Been Submitted 42 |Family/Business Relationship 359 11565 o
Revenue Check 43 |Land Contract 164 12061 1]
& [Gross total # of SOF records marked for valuabla consideration and are fee aligible 05T A4 |Personal Froperty Included in Transfar 9 12196 o
7 f‘d,ustded Ite‘.al it of SDF records marked for valuzable consideration and are fee eligible (factors out records missing critical = BIJ'fE(J"SE"EF Slgnlﬁcam P|'l'fS|Ca| Cha nges a9 12176 o
dfor Invalid multiple parcels)
& |Anticipated sales disclosure fee revenus based on gross total number of sales 45285 A6 |Partlal Interest 2 12203 o
9 [anticipatad sales disclosure fee revenue bazed on adjusted total number of sales 44940 47 |Easemant a8 12177 o
100 [Sales disclosure fee revenue reported by the Auditor of State (AQS) for June and December settlements (combined) araa0 A3 |Court Order 2513 9706 o
11 |Percentage of sales disclosure fee revenue recelved compared to what was anticipated (gross) 104.8% 49 |Partition 8 12217 o
12 |Percentage of sales disclosure fee revenue received compared to what was anticipated {ad| } 105.6% 50 | Transfer to charity, NFP, governmeant 897 11328 o
Hemberof sales Repored 51 |Fee required |Assessor) 9164 3061 [}
13 [Nurnber of sales per sales disclosure fee revenue reparted by the ADS for 2014 8313
14 |[County 3-year average of sales per sales disclosure fee revenue reported by the AQS [2012-2014) 7995 52 |Fee collected (Auditar} 9268 2957 o
15 [County S-year average of sales per sales disclosure fee revenue reported by the AQS [2010-2014) 7394 53 |Comments:
16 [Percentage increase/decrease in 2015, fee eligible sales [gross total) compared to 2014 sales 2.8%
17 |Percentage increase/decrease In 2015, fee eligible sales [gross total) compared to county 3-year average 133% supplemenbal Checks Added for Data IHI.E!I'“'.\'
18 |Percentage increase/decrease in 2015, fee eligible sales [gross total) compared to county S-year average 22.5%
Checks to Ensure the Data Are Complete and Correct 2015 Sales
Missing Critical Data & Other Possible Data Emrors Field on SDF Yes Ne Blank
19 [Overall Total # of SDF Records in SALES Files | 12235 54 |1s form completed? [Assessor) 12225 1] o
20 [Total # of SDF Records in SALES Files Marked for Valuzble Consideration and Are Fee Eligible | 9057 55 |AssEssor Stamp 3407 BELE o
Mumber of SOF records missing critical data, duplicates, and invalid multi parcels ~ see attached detail: - -
21 [Single-parcel sales missing critical data 59 56 |Validation of Sale DDI‘I'IP|EtE 12117 108 o
22 [Multi-parcel sales missing critical data 2 57 |Does the "Validated By" field contain a name? [¥/N} 121566 59 o
23 [Percentage of overall total #f of records missing critical data 0.5% 53 |15 foem cnmpleled? [Auditor) 17137 BB o
24 |Percentage of records marked for valuable consideration and are fee eligible missing critical data 0.7% -
c = k 7 isshg ern 59 [Auditor Samp 3348 B777 [
25 |Number of duplicates | 16 0 |Aattachments Complete 12114 111 1]
26 |Number of unique sales [ B 61 |Does the Assessed Value (Av)Land field contain a value ? (¥ / N) 122235 a o
B2 |Does the AV Improvemeant field contain a value {inclusive of 02 (¥/N) 12225 0 1]
27 [Nurnber of irvalid multiple parcel entries | o
‘Pay 2016 PARCEL Flle Match & If Mo. #is checked "Yes" under Conditions, does the AV Personal Prop field contain a = - a
28 |Payl6 PARCEL Data Status Pending walue? [Y/M)
29 |[Percentage of 2015 Sales Match to Payl6 PARCEL Data 99.2% &4 |Does the AW Total field contain a value? (Y] 12225 i o
30 [Number of splits reported in SALES files 103 -
ps reponed! &5 |Do the individual AV values in Part 2 equal value in AV Totzl field? {¥/N) 12225 [ o
31 |Comments: & If the SOF involvas more than one parcel, are the parcels located in the same state st B a
Valid for Trending assigned taxing district? {¥/N)
32 |Total SDF records reported that are marked valid for rending 5565
33 |valid for trending as a % of total 5DF records reported 455% &7 |Comments:
34 |Valid for trending as a % of total S0F records marked for valuable consideration and are fee eligible 61.4%
35 (Comments:




Y SDF Compliance Review Process

2019 Sales Disclosure File [SDF] Data Review

Sales Review Period: 1/1/2019 to 12/31/2019

1 [County Mame (County Number): Date of Report

Marrison (95) 1/30/2020

1 |Date SALES Files Received:

1282020

3 | 2019 3zles Status: Compliant

4 |Caorrections Required for Futurs Submittals: Provide missing “critical” datz, a5 noted, on all non-exempt records, correct duplicate records,

correct entry of multi-parcel sales - not per format requirements.

t |Comments: See file attachment Morrison_2019 5ales_lssues.xls for additional details.




\ SDF Compliance Review Process

Checks to Ensure All Records Have Been Submitted

Revenue Check

Percentage increase/decreaze in 2013, fee eligible zales [grozs total) compared to county S-year average

& |Gross total # of 30F records marked for valuzble consideration and are fee eligible 11351
. Adjusted total # of SDF records marked for valuable consideration and are fee eligible (factors out records missing critical 11950
data, duplicates and/or invalid multiple parcels)
£ |Anticipated sales disclosure fee revenue based on gross total number of sales 11,351 x 55 = o6755
% |Anticipated sales disclosure fee revenue based on adjusted totzl number of sales 11,250 x 55 = 06250
10|5ales disclosure fes revenue reported by the Auditor of State (A03) for June and December settlements (combined) 57145
11|Percentage of =alez disclosure fee revenue received compared to what was anticipated (gross) 57,175/56,755 = 100.7%
12| Percentage of szles disclosure fee revenue recsived compared to what was anticipated (gdjusted) 57,175/56,250 = 101.6%
Mumber of 5ales Reported

13| Number of sales per sales disclosure fee revenue reparted by the AQS for 2018 11247
14 |County 3-year average of sales per sales disclosure fee revenue reported by the AOS (2016-2018) 10774
15| County S-year average of szles per zzlez disclosure fee revenue reported by the ADS (2014-2018) 10124
16|Percentage increase/decreasze in 2013, fes eligible sales (gross total) compared to 2018 zales 0.59%

17 |Percentage increase/decrease in 2013, fee eligible sales (gross total) compared to county 3-year average 5.4%

13 12.1%
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- SDF Compliance Review Process

Checks to Ensure the Data Are Complete and Correct
Missing Critical Data & Other Possible Data Errors
15| Owerall Total # of S30F Records im SALES Files 12252
20| Total # of SDF Records in SALES Files Marked for Yaluable Consideration and Are Fes Eligible 11351
Mumbsr of SOF records missing critical data, duplicates, and invalid multi parcels — see attached d=tail:
21| 5ingle-parcel =ales missing critical data &0
22| Multi-parcel sales missing critical data 1]
23 | Percentage of overall total # of records missing critical data 0.7%
z4 | Percentage of records marked for valuable consideration and are fee eligible missing critical data 0.7%
25| Mumber of duplicates 35
26| Mumber of unigues sales 17
27 | Mumber of invalid multiple parcel entries 4
Pay 2020 PARCEL File Match
23| Pay20 PARCEL Data Status Pending
29| Percentage of 2019 Sales Match to Pay20 PARCEL Data 96.3%
30| Mumber of splits reported in SALES filas &35
31| Comments:




)\ SDF Compliance Review Process

Walid for Trending

22| Total 3DF records reported that are marked walid for trending &TAT

23| Walid for trending as 3 % of totsl 5DF records reported for 2015 G5

24| Walid for trending as 2 % of totsl 50F records marked for valuable comsideration and are fee eligible for 2013 S9.4%

25| County 3-year average of sales marked valid for trending as % of total SOF records reported (2015-2018) 53.17%

- County Z-y=ar average of szles marked valid for trending as % of totsl SDF records marked for wvaluable consideration and ——
are fee eligible {2016-2018) )

Fage 1

27| County S-year average of sales marked valid for trending as % of total SOF records reported (2014-2018) S0.80%

- County S5-year average of szles marked walid for trending as % of total S0DF records marked for valuable consideration and £9.08%
are fes eligible (2014-20138) '

35| Comments:
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- SDF Compliance Review Process

Conditions of Sales Disclosure Data

2015 Sales
Condition/Field on SDF L=k MNa Blank
40| Adjacent Froperty Ownear 234 12058 L1
41 |Wacant Land 16459 10643F LI
42 | Exchange for Other Real Froperty {“Trade") 1z 12230 LI
43| Exchange for Other Real Property (“Trade Asseszor”) 12 12230 L1
44| Zeller Paid Points 94 12198 L1
45| Planned change in use 26 12206 LI
46 | Family/Business Relationzhip 470 11827 LI
47| Lend Contract 384 11308 L1
43| Persanzal Property Included in Transfer 34 12258 LI
45 | Buyer/Seller Significant Physical Changes 16 12276 LI
S0| Partizal Interest 28 12264 L1
51| Easement 347 11345 L1
52| Court Order 23 122649 0
53| Partition 315 11477 0
54| Transfer to charity, MFP, government 11 12231 L1
55| Fee required (Assessor] 11303 939 0
Z&|Fes collected (Awuditor] 11313 G979 LI
c7 | Comments:




- SDF Compliance Review Process

Supplemental Checks Added for Data Integrity
2015 Sales

Fizld on SDF =1 Mo Blank
S2|ls form completed? [Aszessor) 122592 0 0
L9 | Azzsessar Stamp 12237 LS L1
& | Walidation of 5ale Complets 12365 27 LI
£1|Does the Assessed Value (AV]Lznd fisld contain a valus * [Y / N) 12274 13 L1

2|ls form completed? [Auditor) 12269 23 0

&3 | Auditar Starmp 12262 30 L1
&d | Attachments Complets 12262 30 L1
£5|Does the Assessed Value (AV] Land field contain a value? [Y/N) 12292 0
EE&|Does the AV Improvement field contain a value (inclusive of 0)2 (Y/N) 122592 0
57 If No. 5 i? _i:l"e:-’.an: "Yes" under Conditions, do=s the AY Parsonal Prop fisld contain a 0 34 0

value? (¥/N)
£2|Does the AV Total field contain a value? (¥,/N) 122592
£9| Do the individual AV values in Part 2 equal value in AV Total field? (/M) 122592
__|If the 30F inwolves more than one parcel, are the parcels locsted in the same states
70 . . L - G20 1] LI

assigned taxing district? (¥/M)
71| Comments:




% SDF Compliance Review Process

If a county’s sales data is deemed “non-compliant” by the Data
Analysis Division, the county must review the possible errors,
make any necessary corrections, and resubmit its sales data for
another round of reviews.

When a county’s sales data is deemed “compliant,” this
essentially signals a go-ahead for the Assessment Division to
proceed with its review - and ultimate approval - of the county’s

submitted ratio study.



Y Looking Ahead Beyond 2020 Sales Submission

* The revised sales disclosure form and the corresponding data files will go
into effect on January 1, 2021.

* The Assessor Edit functionality of Gateway SDF is being phased out. Any
county that is still using the Assessor Edit functionality will need to transition
to one of the three certified sales disclosure systems and have that system
fully in place to accept data entry of 2021 sales starting in January 2021.

A new Gateway SDF file upload site is being developed and will go live during
the first quarter of 2021. The site will be accessed via the same location
where county assessors file their annual PTABOA report.




Questions?

33



Resources

Gateway SDF User Guide: http://gatewaysdf.ifionline.org/
Information Icons &}

Gateway SDF Video Tutorial: www.in.gov/dIgf/9047.htm
Department Memos: www.in.gov/dIgf/2444 .hitm
Gateway SDF Email: gatewaysdf@dIgf.in.gov

Call: 317-232-3777
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% Thank you!

James Johnson, Director - Data Analysis Division

« Telephone: 317-234-8274

 Email: jjohnson@dIgf.in.gov

Charles Gordon, Sr. Tax Data Analyst

» Telephone: 317-233-9509

 Email: cgordon@dIgf.in.gov

Marilyn Gaas-James, Tax Data Analyst

e Telephone: 317-234-8275

 Email: mgaas-james@dIgf.in.gov

Billy Ottensmeyer, Gateway Project Coordinator/Tax Data Analyst
e Telephone: 317-234-4480

« Email: wottensmeyer@dIgf.in.gov

Website: www.in.gov/dIgf

« “Contact Us”: http://www.in.gov/dIgf/2338.htm
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