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Definitions:

* What is an appropriation?

 What is an additional appropriation?

Overview of Current Additional Appropriation Procedures.

Overview of NEW Additional Appropriation Procedures.

Frequently Asked Questions. (“FAQs”)



Y Definitions

 An appropriation represents the certified spending authority for a
fund for the year. Your appropriation is often referred to as your
budget.

* With few specific exceptions, nearly all funds must have an
appropriation.

* Your appropriations can be found either Department’s Certified
Budget Order or on the Form 4.



\ Definitions

Fund Certified Budget Certified AW Certified Lewvwy Certified Rate
0101 GEMNERAIL

518,405 $67.360.355 511,721 $0.0174

Budget approved for displayed amount.
Rate reduced due to increased assessed valuation.
DE40 TWP ASSISTANCE

515,500 F6T7.300.355 50 S0 0000
Budget approved for displaved amount.
1111 FIRE

516,050 567.360.355 518,457 50.0274

Budget approved for displayed amount.
Rate reduced due to increased assessed valuation.

Umnit Total: 530,178 50.0448

This unit has a certified appropriation of $18,405 in its general fund. This amount represents the approved spending authority
for the year based on the unit’s cash reserves, miscellaneous revenue, levy, and advertised and adopted budgets.

This amount does not represent all money in this fund. The general fund may have unappropriated dollars in the fund.



Y Definitions

 The appropriation represents a unit’s and specific fund’s spending authority
for the budget year.

 The appropriation is calculated and certified using all of the following:
Advertised budget (Form 3)

Cash reserves (CYFW)

Miscellaneous revenue (Form 2)

Current year levy (Form 4B)

Adopted budgets (Form 4)
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) Definitions

Ny

o INDIANA o

_  The advertised budget represented the

Advertised $100 $750 $1,000 maximum appropriation that can be
Budget e
(Form 3) certified by the Department.
Cash $350 $0 $400 :
Resae?\,es  The Cash Reserves, Miscellaneous
(CYFW) Revenue, and Property tax levy are
Miscellaneous $0 $750 $500 summed together and represent how the
Revenue unit proposes to fund that appropriation.
(Form 2)
oy *0 %0 199"+ The adopted budget is additional level of
(Form 4B) control in the certification. The adopting
Adopted $100 $500 $1,000 body may adopt a budget up to the
Budget advertised amount.

(Form 4)




) Definitions

_ Examplel | Example 2 | Example 3 Example 1:

Advertised $100
Budget
(Form 3)

Cash $350
Reserves
(CYFW)

Miscellaneous $0
Revenue
(Form 2)

Property $0
Tax Levy
(Form 4B)

Adopted $100
Budget
(Form 4)

$750

$0

$750

$0

$500

$1,000

$400

$500

$100

$1,000

The Department can certify an appropriation of
$100. There will be $250 of unappropriated
funds.

Example 2:

The Department can certify an appropriation of
$500. There will be $250 of unappropriated
funds.

Example 3:
The Department can certify an appropriation of
$1000. There will be $0 of unappropriated funds.



Y Definitions

An additional appropriation (“AA”) is a formal process (IC 6-
1.1-18-5) that is used to appropriate money in excess of the
certified appropriation for the current budget year.

There were 1,572 AAs submitted for 3,193 funds in 2019.
On average, the Department receives 4.3 AA petitions per
day.



\ Definitions

Appropriations are certified and additional appropriation are approved by the Department, but
spending enforcement is handled by State Board of Accounts.

IC 6-1.1-18-4

Appropriations not to exceed budget

Except as otherwise provided in this chapter, the proper officers of a political subdivision shall
appropriate funds in such a manner that the expenditures for a year do not exceed its budget for
that year as finally determined under this article.

IC 6-1.1-18-10

Excessive appropriations; liability of officers; action for recovery

(a) If the proper officers of a political subdivision make an appropriation for an item which
exceeds the amount which they are permitted to appropriate under this chapter, they are guilty of
malfeasance in office and are liable to the political subdivision in an amount equal to the sum of
one hundred and twenty-five percent (125%) of the excess so appropriated and court cost.




Overview of Current AA Procedures




% Current Procedures

 |C 6-1.1-18-5 outlines a series of steps that need to be
completed in order to receive an additional appropriation:
1. SBOA Reporting,
2. Public Notice,
3. Public Hearing,
4. Submission to the Department,
5. Department review and response.




N Current Procedures: SBOA Reporting

 The Department cannot approve an AA until a unit files
the following reports with the State Board of Accounts

(“SBOA”):

Report Name Statute

Annual Financial
Annual Personne
Anti-Nepotism Po
Contract Policy

Report (“AFR”™)
Report (“100R”)

Icy

5-11-1-4
5-11-13-1
5-11-13-1.1
5-11-13-1.1
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Y Current Procedures: Public Notice

 The public notice for the additional appropriation must
comply with IC 5-3-1-2(b).
* The notice must occur not less than ten calendar days
before the public hearing on the proposal.
* The notice shall be published in two newspapers in the
unit’s jurisdiction. If only one newspaper is published

In the jurisdiction, publication in one paper is
sufficient.



% Current Procedures: Public Notice

 Public Notice shall include:
1. Time and place of public hearing,
2. Each fund name, fund number, and the total of the proposed
additional appropriation, and
3. Categorical breakdown of the proposed additional
appropriation for each fund.

* Note: The Department’s Field Representatives have templates
that can assist you with satisfying the notice requirements.



Y Current Procedures: Public Hearing

* The proper fiscal body of the unit shall hold the public
hearing on the proposal as advertised.

* At the public hearing action shall be taken to approve,
modify, or deny the proposed additional appropriation.

* |f the additional appropriation is approved, the unit will
complete and submit the Certified Copy of Additional
Appropriation (Form 55819) to the Department.



https://forms.in.gov/Download.aspx?id=12270

~ Current Procedures: Submission

* The completed and signed Form 55819, along with any
supplemental information required for the AA can be
submitted to the Department via email or fax.

 Email: AdditionalAppropriationRequests@dIgf.in.gov
 Fax: (317)974-1629



mailto:AdditionalAppropriationrequests@dlgf.in.gov

¢ . '\ Current Procedures: DLGF Review

Upon the receipt of a Form 55819, the Department will:

1. Validate that the notice, hearing, and resolution
requirements were satisfied.

2. Review the values entered onto each line of the Form
55819 in order to confirm there are sufficient
unappropriated funds to approve the request.

3. Confirm the Form 55819 was completed and signed.



N Current Procedures: DLGF Response

* |f the fund meets the criteria below, then you will receive a written
response from the Department:

Motor Vehicle Highway Fund

Local Road and Street Fund

Library Improvement Reserve Fund

School Education Fund

Rainy Day Fund

Funds that receive revenue from property taxes levied

under IC 6-1.1

O oTAEWh



% Current Procedures: DLGF Response

HEA 1427-2019 altered the Department’s response
requirements.

Beginning on July 1, 2019, additional appropriations for funds, not
Included on the previous slide, are automatically approved upon
submission to the Department.

The unit must still submit all funds being considered for an
additional appropriation, but the Department no longer has to
approve and respond to all AA petitions.



Overview of NEW Additional Appropriation
) Procedures




NEW Additional Appropriation Procedures

« |C6-1.1-18-5 outlines a series of steps that need to be completed
In order to receive and additional appropriation:

SBOA Reporting

Public Notice

Public Hearing

Submission to the Department*

Department review and response*

ok wWbhE

* The Department is changing the submission, review, and
response procedures for 2020 Additional Appropriations.



NEW Additional Appropriation Procedures

G INDIAN A |
ate U -V a -y for government units

o Home G S eoat ﬂ Account Sattings ﬁ Llgar (Suidas

Welcome to the Indiana Gateway for Government Units

As an authornzad usear, you will hava at least one applhcation to usa. Each of thease applications anablas & local unit to subnit its reguired forms, reports or files to the appropriata
atate agancy. Agancias currantly includsa laparmmant of Local Governmant Finanoca, State Board of Avccounta, Indiana Education Employmeant Halations Board and
Indiana (Gaming Commission

Select Application

Deparunenl of Local Govermment Finance (DLGF) m Slale Booard ol Accounls { SBOA) m

MMew” Addilional Appropriations Cratalls 100~ Jan 31

Abstract F— Annual Financial Report Ciztalls
Amsessor Reports Mar 31 Plonthly and Annual Engagemenl Uploads Datails
ErEEi e Crztails Conflict of Interast Disclosurs 15 days

* All units will submit their AA petitions through the new “Additional
Appropriation” Application in Gateway.

[N}
[N}




2 NEW Additional Appropriation Procedures

Reslon Dot * * The Additional Appropriation

Mewspaper Mame |D.-ate of Publication | ApplicatiOn iS |arge|y based On the

| The Times 02/15/2020 ]

Mo e e s | Form 55819. The first step of the
process is modelled after Section 1.
ResosionDass el « Units will start their submission by
Additional Appropriation Order Recipient entering information about their public

Email: |rburke@dlgf.in.guv

Update and Continue

notice, public hearing, and resolution.

Close




Fesolution Date
[03/01/2020 | =

Mewspaper Mame Date of Publication
| The Times [p2/15/2020
Mewspaper Mame Date of Publication
| The Glabal Globe [02/14/2020

Fublic Hearing Date

03/01/2020 |

Publication Dates Timely
Fesolution Dates Timely
All applicable SBoA reports filed-Yes

Additional Appropriation Order Recipient

Email: |rburke@dlgf.in.gﬂu

Update and Continue

Close

A NEW Additional Appropriation Procedures

The Application will provide immediate

feedback as to whether:

1. The SBOA reports have been
submitted.

2. The public hearing noticed timely.

3. The resolution adopted timely.



Resolution Date
103/01/2020 | =

Mewspaper Mame Date of Publication
[ The Times 02/15/2020
Mewspaper Mame Date of Publication
| The Global Glabe [02/14/2020

FPublic Hearing Date

03/01/2020

Publication Dates Timely
Fesolution Dates Timely
All applicable SBoA reports filed:Yes

Additional Appropriation C%der Recipient

Email: |rburke@dlgf.in.gou \
Update and Continue

Close

A NEW Additional Appropriation Procedures

Units will also enter the email address
that will be contacted directly upon
the completion and approval of the
additional appropriation.



) NEW Additional Appropriation Procedures

Select Unit = Manage Fetitions = Select Funds
Selected Year 2020 Select Unit: ADAMS COUNTY - 0000 Adams County
Fund Cd Fund Description Select Fund|(s):
Q061 FAIMNY DAY (|
0101 GEMERAL 1
0124 2015 REASSESSNMEMNT 1
0205 COUMNTY WHEEL TAX
0590 CUMULATIWE COURT HOUSE ]
ovyoz2 HIGHWW AN ]
avo3 HIGHWAY SFPECIAL (|
Q706 LOCAL ROAD & STREET
Q790 CUMULATIWE BRIDGE |
0801 HEALTH 1
12345
. In Step 2, the unit will select the fund(s) that will be included on the AA petition. The list is customized by unit, and is

based on funds listed on their Form 4. Any funds not on the Form 4 are able to be added manually.

26



) NEW Additional Appropriation Procedures

Select Unit > Manage Petitions » Select Funds > Manage Funds . Step three of the new process mirrors

Selected Year 2020 Select Unit: ADAMS COUNTY - 0000 Adams County Section 2 of the Form 55819. This section
i Funds of the Form 55819 has 22 lines that are
Select Fund Code 0706 - LOCAL ROAD & STREET elthel’ pODUIated W|th fOrmU|aS or requwe

C. Appropriation Amount Requested §{75,000 data entry to com plete.

0. Amount By Reduction (Enter as a positive number) 50

b. January 1 Cash Balance (Includes investments) 2320,000 . . . . .

11. Encumbered Appropriations Carried Forward from Previous Year  §26.000 Durlng the prlor year bUdget CertlflCathn

12 Temporary Loans Outstanding as of January 1 50 process, the Department collected most of
16, Amount transferred to Rainy Day Fund 50 that information from your unit.

* The new application only requires a unit to
provide six additional pieces of data. All
other information will default into the
application.




/ 3 NEW Additional Appropriation Procedures

_ Example 1 _— In the example earlier, we examined how a unit

Advertised $100 can have an appropriation and an unappropriated
Eudgeg cash balance. This unappropriated cash balance
(Form 3) could be used to fund an AA later in the year.

Cash $350
Reserves

Example 1: The Department can certify an
appropriation of $100. There will be $250 of

unappropriated funds.

(CYFW)

Miscellaneous $0
Revenue
(Form 2)

Property $0
Tax Levy
(Form 4B)

Adopted $100
Budget
(Form 4)



NEW Additional Appropriation Procedures

e EETEE A increase in miscellaneous revenue may also

Advertised $100
Budget
(Form 3)

Cash $350
Reserves
(CYFW)

Miscellaneous $0
Revenue
(Form 2)

Property $0
Tax Levy
(Form 4B)

Adopted $100
Budget
(Form 4)

=)

$100

$350

$50

$0

$100

create unappropriated cash.

Example 1: The Department can certify an
appropriation of $100. There will be $250 of
unappropriated funds.

Example 1a: The certified appropriation is still

$100, but now there are $300 of unappropriated
funds.



\\ NEW Additional Appropriation Procedures

Select Unit » Select Funds > Manage Funds = Update Revenues
Selected Year 2020 Select Unit: ADAMS COUNTY - 0000 Adams County

ESTIMATE OF THE MISCELLANEOUS REVENUES FROM SOURCES OTHER THAN
GEMERAL PROPERTY TAXES FOR USE PREPARATION OF ESTIMATE OF FUNDS TO BE RAISED, YEAR 2020

Select Fund:

0706 - LOCAL ROAD & STREET o

Revenue Estimates Revenue Estimates Jan 1 To Dec 31, 2020

R113 - LR&S 402000

R902 - Earnings on Investments 19000 m

Total $421,000

Sawve and Return

Click to Add a Mew Revenue

« Ifan AAis based on a change to the previously certified miscellaneous revenue total or the
addition of a new revenue type to the fund, units will be able to report those new values to
the Department from within the application.



\ NEW Additional Appropriation Procedures

Select Unit = Select Funds = Manage Funds = Update Revenues
Selected Year 2020 Select Unit: ADAMS COUNTY - 0000 Adams County
ESTIMATE OF THE MISCELLANECQUS REVENUES FROM SOURCES OTHER THAN

GENERAL PROPERTY TAXES FOR USE PREPARATION OF ESTIMATE OF FUNDS TO BE RAISED, YEAR 2020

Select Fund:

0706 - LOCAL ROAD & STREET =

Revenue Estimates

Revenue Estimates Jan 1 To Dec 31, 2020

R113 - LR&S

402000

R902 - Earnings on Investments

Total

$421,000

Click to Add a New Revenue

Save and Return




NEW Additional Appropriation Procedures

 One of the values that the Department will default into the
Application will be the Circuit Breaker (“CB”) amounts. The Circuit
Breaker will be populated in one of two ways during the year.
1. February 1 to April 1:
 The CB will default the CB estimate from the 4B.

2. April 2 to December 31:
 The CB will default the actual CB certified by the county
auditor during the Abstract Certification process.




\ NEW Additional Appropriation Procedures

Select Unit > Select Funds = Manage Non-Reviewed Funds

Selected Year 2020 Select Unit: ADAMS COUNTY - 0000 Adams County

DLGF Fund Mumber Fund Name Additional Appropriation Appropriation Reduction

0205 COUNTY WHEEL TAX -

Additional Appropriation:100,000 |

Appropriation Reduction:|] |
|

Save and Continue

* For non-reviewed funds, the Department only needs to collect
the Additional Appropriation amount.




NEW Additional Appropriation Procedures

Form Signature

NAME

Leia Burke
TITLE

County Auditor
SIGNATURE/PIN

DATE

02/24/2020 ' o/ Sign and Submit

heredy acmowiedge fal e sumission of ks document ncugh e Galeway pessword and PIN syskem consiiules an “slecionc sigrature” a5 defined In IC 5-24-2-2. This submission b Intended o, and henedy does, consifule sunenication and
approa| of e submied document =5 regquined by e Indlam Code. | understand ist ks elecinonic sigrature Bies e place of my Fandwrilen skgrstune and accomplishes e s3me purpeees 35 Wl my Enderiien signatre in he same
clrcumsiance. | furher adkncwiedge fal fils elecinonil sigrare fas fe same force and efiecd as my efiect 25 my Randwriien skgratune and can and will be used for 3l Ewiil pumpcses. | S it | e e real and appanent auinonky o ekecionislly
sign and sufeni ks document on befalf of e unk

* The final step will be electronically sign and submit the AA. Similar to other
Gateway applications, the submitter will need to enter their pin number.



Frequently Asked Questions




Question 1: Do | have to use the new online method for
submission?

* Yes. The Department will process all AAs received on or
before March 31, 2020. Any AAs received after March 31,
2020 will be returned to the unit with instructions for
completing the online process.



Question 2: What is the deadline for submitting AAs?

e Statute does not currently have a deadline for submissions, but
the Department has 15 days to review an AA. All submissions
received before December 16 will be returned by December 31.

 The application will close for the year on Thursday, December 31.
All 2020 AAs will need to be submitted before that time.



Question 3: If | have any questions about the new
submission procedures, who should | contact?

* Questions can be routed to either your DLGF Budget Field
Representative or to the Gateway email address below:

* https://www.in.gov/dlIgf/files/Budget Field Reps.pdf
 Email: Gateway@dIgf.in.gov



https://www.in.gov/dlgf/files/Budget_Field_Reps.pdf
mailto:Gateway@dlgf.in.gov
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