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INDIANA FIRE & PUBLIC SAFETY ACADEMY

Re: Indiana Fire Service Acadis Instructor Materials and ResourceOne Access Guide

Indiana Fire and Public Safety Academy instructor materials are found in an individual instructor’'s
Acadis portal and in IFSTA’s ResourceOne portal.

GAINING ACCESS TO INSTRUCTOR TEMPLATES AND TRAINING
MATERIALS IN ACADIS

Follow these steps to access Fire and Public Safety Academy instructor templates and training
materials in Acadis.

1. Sign into the Acadis portal, located at https://acadisportal.in.gov/AcadisViewer/Login.aspx.

2. There are five tabs at the top of the Acadis portal: “Home,” “Training and Events,”
“Registration,” “Organization” and “Academy Resources.” Hover the mouse cursor over
“Training and Events” to display the dropdown menu.

3. Select the “Browse and Sign up for Training” from the dropdown menu.

Indiana Public Safety Personnel Portal

Home  Trainingand Events  Registration ~ Organization Academy Resources*

Browse or Sign up for Training

View My Career Role Training

View Training Catalog

My Class Assignments

Av

Plan an Event

n See My Planned Events

All published current and future training matching filter criteria is disolaved.

5. Alist of all available trainings should load.
6. Select the “Filters” button on the right-hand side of the webpage.

Home TrainingandEvents  Registration ~ Organization Academy Resources*

Registration

Browse Training

Available Training [ ¥ Filters %

All published current and future training matching filter criteria is displayed

Event a [ Location Dates Hours Dates Open Seats  Status

1LETB Basic 04/12/2021-  151h 10/14/2020 - 18  Open

Course Tierlll - 05/07/2021 om 04/04/2021

202106

ILEA

Active Shooter 04/06/2021-  16h 10/08/2020 - 26 Open [ | ( Register
Incident 04/07/2021 Oom 03/22/2021 L= 4

Management
with Complex
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https://acadisportal.in.gov/AcadisViewer/Login.aspx

7. A popup window of filter options will open. In the box labeled “Keyword” type “Instructor
Material’ and press enter or select “Apply” at the bottom of the window.

Filters

Available training will be limited to events matching all of the criteria provided below. Past and
unpublished training is never displayed.

Keyword | Instructor material{ 4%

Program |se

Program Category |Selecta

Registration Status | Selectarec

Training Delivery [_] Online

[_] classroom

Location |Select a location

Training Date Display training available within the specified date

ranges.
(] within 30 Days
] 30to 90 Days
] 90to 180 Days
[C] 180 Days to 1 Year
[C] More than 1 Year

Cancel | ClearAll Filters m

8. Alist of instructor materials should load. Find the appropriate class and select the
corresponding “Register” button.

K

Instructor Material - Hazmat Technician 01/01/2021 - 01/01/2021 01/01/2021-098/27/2023 996  Open Registe
Instructor Material

Instructor Material - Heath Safety Officer 01/01/2021 - 01/01/2021 01/01/2021-09/27/20232 92 Open Register
(HS0) Instructor Material

Instructor Material - Incident Command 07/01/2019 - 07/01/2020 01/02/2019 - 03/26/2022 156 Open & | Register
Systems 300 & 400 (2019)

Instructor Material - Incident Safety Officer 01/01/2021 - 01/01/2021 01/01/2021 - 09/27/2023 954  Open Register
(150) Instructor Material i—
Instructor Material - Inspector 1 & Inspector 01/01/2021 - 01/01/2021 01/01/2021 - 09/27/2023 973 Open Register

2 Instructor Material —J
Instructor Material - Mandatory Instructor 01/01/2021 - 01/01/2021 01/01/2021-09/27/2023 930 Open

Material

Instructor Material - Swift Water Ops. and 01/01/2021 - 01/01/2021 01/01/2021-08/27/2023 988  Open Register

Tech. Instructor Material

Instructor Material - Vehicle Rescuer 01/01/2021 - 01/01/2021 01/01/2021-08/27/2023 984  Open Register
Operations & Technician Instructor Material

i
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9. The requested instructor material will auto populate into the individual’s Acadis portal.
10.Click the “Home” tab at the top of the screen to return to the home page.

Indiana Public Safety Personnel Portal & Walling, WadeE. ~

Home Trainingand Events  Registration  Organization Academy Resources*
Email my Professional History Report  [RIEIENTS )il

Career Role Progress

— @

Completed ~ © Needed

Walling, Wade E.

11.Scroll down the Home page. Look for the “Training” header, fourth from the top. Within this
section should be the class registered for in step 8, and should include instructor materials.

Indiana Public Safety Personnel Portal a Walling, WadeE. ~
be Effective . Assigned Assigned By Status

Home Trainingand Events  Registration  Organization Academy Resources*

Role 07/27/2020 07/27/2020 Automatically @ Active
Assigned

Training % View By (O Fiscal Year @ Calendar Year | Reports I

All planned, in-progress, and completed training is displayed.

4 Upcoming, Ongoing, & Unconfirmed Training for Period: 0h 0m

Training Start End Hours Training Category Student Status Documents

Fire - Fire Instructor | - INST1- 02/25/2021 05/04/2021 0hOom Enrolled ‘ Print § I
210259 —_—

Boards & Commissions - Fire - 01/11/2021 01/11/2021 0hOm Enrolled =
FB0O009 January 2021

Instructor Material - Driver 01/01/2021 01/01/2021 0hO0m Enrolled =
Operator Aerial Instructor
Material

Instructor Material - Driver 01/01/2021 01/01/2021 0OhOm Enrolled = ‘ Print 3 I
Operator General Instructor b
Material

Instructor Material - Driver 01/01/2021 01/01/2021 0hom Enrolled = ‘ Print : I
Operator Mobile Water Instructor —
Material

Instructor Material - Driver 01/01/2021 01/01/2021 ohom Enrolled &= ‘ Print } I
Operator Pumper Instructor =
material (DO Pumper)

Instructor Material - Fire 01/01/2021 01/01/2021 0OhOm Enrolled &= ‘ Print § I
Investigator Instructor Material EEE—

Instructor Material - Fire Officer Il 01/01/2021 01/01/2021 0hom Enrolled = ‘ Print : I
Instructor Material =

Instructor Material - Fire Officer 01/01/2021 01/01/2021 0hOom Enrolled &= ‘ Print } I
Il Instructor Material

Instructor Material - Fire Officer 01/01/2021 01/01/2021 0hOm Enrolled = ‘ Print :
IV Instructor Material i

12.Click on the class’s corresponding yellow folder. If the individual was properly registered for the
class in step 8, the instructor material files needed will open.

13.The instructor material needed is now accessible. If using an IFSTA training program, all
presentation materials can be found on IFSTA’s ResourceOne website.
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GAINING ACCESS TO INDIANA FIRE INSTRUCTOR MATERIALS
IN RESOURCEONE

1. Sign up for a free IFSTA ResourceOne account. Note: Individuals with an existing account
may skip to Step 6 to request access from the Fire Certification email.

2. Go to https://moodle.ifsta.org/ and click on “My Courses.”

3. This will open IFSTA'’s login window.

4. Select “Need to Create an Account?”

NIFSTA

LJ NTERNATIONAL FIRE SERVICE TRAINING ASSOCIATION Shop About Us

[ bome | S

MMy Courses | ¢ Contact Us | You are not logged in. m

ResourceOne

Curriculum Access Information Tutorial Videos
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https://moodle.ifsta.org/

5. Fill out the IFSTA account request form and select “Create Account.”

DIFSIA

By creating an IFSTA account, you will be able to shop faster, be up to date on your order's status, and keep track of
the orders you have previously made

CONTACT INFORMATION
Email Address Phone
Confirm Email Address Line 1
Address Line 2
ssssss
Country United States
ssssss
city
State
Last Name
ZIP Code
1 agree to the IFSTA Terms an d Conditio
Create Account

Questions? Call us at (800) 654-4055

6. Send an email to firecertifications@dhs.in.gov to request that the Academy activate the IFSTA
ResourceOne account. Fire Certification staff will reply with a form similar to the one below.
Please fill it out and return it to the fire certification email listed above.

IFSTA ResourceOne Instructor Curriculum Access Request

Date: |

To: IFSTA Account Manager,

Please accept these instructors and allow them access to the ResourceOne Curriculum web site. These
individuals are qualified Fire and Public Safety Academy instructors and are responsible for Firefighter Training
and Certification at:

FIRE DEPARTMENT NAME & ADDRESS

(Insert the requesting department’s name/full address)
Example: Smith, Daniel A. 1111-1111(dan.smith@firedepartment.or
Last Name First Name Middle Initial PSID # Email address
Wayne Bruce 12346679 ireDept gov

When the above is complete, please email to firecertifications@dhs.in.gov and Fire Certification Staff will

process the request.

Thank you,
Fire Certifications Staff

IN Deprt. of Homeland Security

302 W. Washington St. Room E-239
Indianapolis, IN 46204

Request Approved On:

Staff Pri

Signature of IDHS Fire Certification Staff Member

7. Once the Fire and Public Safety Academy’s Fire Certifications Section has received the completed
request, the certifications section will check to ensure the requestor is an active instructor with the state
and forward the account activation request to IFSTA. This activation process will provide instructor
access to the Indiana fire training materials. Note: request processing can take three to five business

days.
133 (0 3 70 STAFF Anp COMMUNITY
LA INALL WE DO
{320 For ALL PEOPLE
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