INDIANA DEPARTMENT OF CHILD SERVICES
ADMINISTRATIVE POLICIES AND PROCEDURES

Policy Number: HR-2-5 Effective Date: July 1, 2005 Version: 1.0
POLICY TITLE: EQUAL EMPLOYMENT OPPORTUNITY/
AFFIRMATIVE ACTION

OVERVIEW: DCS will be fair and equitable in all its relations with employees and
applicants for employment. All complaints of discrimination on the basis of race, color,
religion, natlonal orlgm ancestry, age, sex, sexual orientation, gender 1dent1ty, dlsablhty, or

disciplinary action, up to and including dismissal.

I. DEFINITIONS
a. Equal Employment Opportunity: An employ @Pnment psture in which

race, color, religion, national origin, ual orientation, gender
identity, disability, or veteran stat

b vercome the effects of past or
s to equal employment opportunity
C son or group, either intentional or

II. REFERENCES
a. IC4-15-12

vernor's Policy Statement

III. POLIC

a. DCS will be fair and equitable in all its relations with its employees and job
applicants without regard to race, color, religion, national origin, ancestry, age,
sex, sexual orientation, gender identity, disability, or veteran status, unless
otherwise provided by law. This policy is applicable to the policies governing
recruitment, placement, selection, promotion, training, transfer, rates of pay and
all other terms and conditions of employment.

b. DCS will fully cooperate in the implementation of all applicable laws and
executive orders relating to AA/EEO.
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http://www.in.gov/legislative/ic/code/title4/ar15/ch12.html
http://www.in.gov/legislative/ic/code/title4/ar15/ch12.html
http://www.eeoc.gov/policy/vii.html
http://www.eeoc.gov/policy/epa.html
http://www.eeoc.gov/policy/adea.html
http://www.eeoc.gov/policy/ada.html
http://www.eeoc.gov/policy/rehab.html
http://www.eeoc.gov/policy/cra91.html
http://www.in.gov/legislative/ic/code/title22/ar9/ch5.pdf
http://www.in.gov/legislative/ic/code/title22/ar9/ch5.pdf
http://intranet.spd.state.in.us/aaeeoada/govs policy.pdf

C.

IV. PROCEDURE

DCS will strive to maintain a working environment that is free of sexual
harassment and intimidation.

All complaints of discrimination on the basis of race, color, religion, national
origin, ancestry, age, sex, sexual orientation, gender identity, disability, or veteran
status will be investigated.

Any employee found to have discriminated against another employee or job
applicant on the basis of race, color, religion, national origin, ancestry, age, sex,
sexual orientation, gender identity, disability, or veteran status will be subject to
disciplinary action, up to and including dismissal.

a. Compliance with this policy is a personal responsibility gf ,
especially those whose duties are related to the hiring,of and the
status or tenure of current employees.

b. All concerns or questions regarding this policy
should be directed the EEO/AA Coordinator,

c. The AA/EEO Coordinator responsibilities i Y

1. Developing and implementing affirm@ive a
statements;
ii. Ensuring that hiring, pro administration practices are
fair and consistent with po
iii. Identifying problem & tablishing programs to aid in problem
solving.

d. Each|work unit manag ibility to provide equal opportunity for all

his/her employees with r o workWssignments, training, transfers,
jons or privileges of employment.
e. es will maintain the data necessary to monitor
, including, but not limited to information about
offers, hiring, promotion, transfer, demotion, training
ination, lay-off and recall.
V. FORMS ANQLGWIHERSSOCUMENTS
No

DATE: 06/08/0
James W. Payne, Director
Department of Child Services

A signed copy is on file.
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mailto:DCSHR@dcs.in.gov?subject=EEO/AA%20inquiry
http://test.ai.org/jdennis/fssa/commonterms.html



