
Accessing previously submitted ETG information, Creating a Training Plan 

 

• After you have signed into using your Access Indiana credentials you’ll be greeted with 
the above page.  Click on Raise Your Hand  

 

 

 
 
 
 
 



• You will be taken to the above screen.  Click on My Services at the top of the page 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



• In the Employer Training Plans section you will see any previously submitted training 
plans. 

• From this page you can also create any new training plans by clicking on Create Training 
Plan.  Note: please ensure that your regional representative has informed you that you 
may proceed with creating a training plan.  If you have recently submitted a request for 
the ETG, the Create Training Plan might not appear until your regional representative 
has reviewed your request and approved you to move onto the next steps in the 
process. 
 

 
 
 
 
 
 



 
• The below screen will appear.  Complete all of the fields, then save your entries 

 

 

 

 



 

 

• After clicking save, the page will take a moment and then load a set of sections below 
your training plan.  You will need to enter the occupation of the training that you’re 
wanting considered.  Also, you can upload any necessary documentation in the 
Documentation section.  Anything entered and saved can be accessed at a later time.  



 

 


